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Application to Hire Council Facility
Council is collecting your personal information (e.g. name, address, phone number etc), for the purposes as outlined on this form. This information will only be accessed by authorised Council officers and will be handled in accordance with Council's Privacy Statement governed by the Information Privacy Act 2009. Visit https://www.bundaberg.qld.gov.au/privacy for further information.
Completed application forms can be scanned and submitted by email: ceo@bundaberg.qld.gov.au or post to Bundaberg Regional Council, PO Box 3130, BUNDABERG QLD 4670 or fax to 07 4150 5410 or in person at your local Customer Service Centre between 8:15am to 4:45pm Monday - Friday, no later than 5 working days prior to the proposed event.
Completed application forms can be scanned and submitted by email: fairymeadhouse@bundaberg.qld.gov.au or post to Bundaberg Regional Council, PO Box 3130, BUNDABERG QLD 4670 or fax to 07 4150 5410 or in person at Bundaberg Botanic Gardens (Hinkler Hall of Aviation), Young Street, Bundaberg North, Qld 4670 no later than 5 working days prior to the proposed event. 
Completed application forms can be submitted by email: hinklerhall@bundaberg.qld.gov.au or post to Bundaberg Regional Council, PO Box 3130, BUNDABERG QLD 4670 or fax to 07 4150 5410 or in person at Bundaberg Botanic Gardens (Hinkler Hall of Aviation), Young Street, Bundaberg North, Qld 4670 no later than 5 working days prior to the proposed event. 
Completed application forms can be scanned and submitted by email: cnc@bundaberg.qld.gov.au or by fax to07 4126 2897 or in person at Childers Neighbourhood Centre, 69 Churchill Street, Childers Qld 4660 between 8:30am and 4:00pm Monday to Friday, no later than 5 working days prior to the proposed event.
Completed application forms can be submitted by email: ceo@bundaberg.qld.gov.au or by fax to 07 4150 5410 or in person at Childers Service Centre, 45 Churchill Street, Childers Qld 4660 between 8:30am and 4:00pm Monday to Friday, no later than 5 working days prior to the proposed event.
Completed application forms can be scanned and submitted by email: ggnc@bundaberg.qld.gov.au or by fax to
07 4157 3957 or in person at the Gin Gin Community Hub, 4 Dear Street, Gin Gin Qld 4671 between 8:15am and 4:45pm Monday to Friday, no later than 5 working days prior to the proposed event.
Completed application forms can be submitted by email: ceo@bundaberg.qld.gov.au or by fax to 07 4150 5410 or in person at the Gin Gin Community Hub, 4 Dear Street, Gin Gin Qld 4671 between 8:30am and 4:00pm Monday to Friday, no later than 5 working days prior to the proposed event.
Completed application forms can be scanned and submitted by email: gracied@bundaberg.qld.gov.au or submitted in person at the Gracie Dixon Centre, 45 Woondooma Street, Bundaberg Qld 4670 between 8:30am and 3:00pm Monday to Friday, no later than 5 working days prior to the proposed event.
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Completed application forms can be scanned and submitted by email: bragadmin@bundaberg.qld.gov.auor post to Bundaberg Regional Council, PO Box 3130, BUNDABERG QLD 4670 or in person at Bundaberg Regional Art Gallery, 1 Barolin St Corner Quay St, Bundaberg, QLD 4670 no later than 3 weeks prior to the proposed event.
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Completed application forms can be scanned and submitted by email: charts@bundaberg.qld.gov.auor post to Childers Art Space, PO Box 3130, BUNDABERG QLD 4670 or in person at Childers Art Space,72 Churchill Street, Childers QLD 4660 no later than  3 weeks prior to the proposed event.
Applicant must be over 18 years old. Proof of age is required. Council does not accept tentative bookings. 
Visit Council's website to view Information Sheets for particular facilities (http://bundaberg.qld.gov.au/services/public-halls) and Bundaberg Regional Council's current Fees & Charges (http://bundaberg.qld.gov.au/council/fees-charges).
Applicant must be over 18 years old. Proof of age is required. 
Visit Council's website to view Information Sheets for particular facilities (http://bundaberg.qld.gov.au/services/public-halls) and Bundaberg Regional Council's current Fees & Charges (http://bundaberg.qld.gov.au/council/fees-charges).
Applicant must be over 18 years old.  Proof of age is required.  Please note: Bundaberg Regional Art Galleries do accept tentative bookings. 
 
Visit the Gallery's website to view information about facilities (http://brag-brc.org.au/) and Bundaberg Regional Council's website for current Fees & Charges (http://bundaberg.qld.gov.au/council/fees-charges (you will find our fees under Commercial Fees-3. Art Gallery).
 
Applicant must be over 18 years old. Proof of age is required. Council does not accept tentative bookings.IMPORTANT: Fees apply for Wedding Ceremonies, Parties & Social Gatherings. Non-profit and incorporatedcommunity organisations are fee exempt.
Visit Council's website to view Information Sheets for particular facilities (http://bundaberg.qld.gov.au/services/parks-gardens) and Bundaberg Regional Council's current Fees & Charges (http://bundaberg.qld.gov.au/council/fees-charges).
Applicant must be over 18 years old. Proof of age is required. Council does not accept tentative bookings. 
Contact details:
Hirer Details
Is your organisation Not For Profit?
*If YES, please attach certificate of incorporation/statement letter
Booking Details
Note:         Booking times are between 8:30am to 10:00pm.
         Keys are to be collected between 8:15am to 4:45pm. 
Area/s required:
Note:         Booking times are between 8:30am to 10:00pm.
         Keys are to be collected between 8:30am to 3:00pm. 
Is this function/event to celebrate an 18th or 21st birthday?
Is this function/event to celebrate an 18th or 21st birthday?
Important: Coronation Hall does not allow 18th or 21st birthday celebrations.
Note: There are additional specific conditions when an event is for the celebration of an 18th or 21st birthday.
 
1.         $1,000 refundable bond applies due to the event being considered high risk.
2.         A private licensed security company needs to be engaged by the hirer to ensure there is adequate supervision         of all attendees. Parents and/or family members are not to be the only supervision.
3.         There is to be no advertising of the party on Facebook, on the Internet, by word of mouth or by SMS on mobiles.
4.         Only those who have been formally invited are to attend. A list is to be held at the door and the names of guests         are to be marked off on arrival.
5.         A Queensland Police Party Safe Registration Form is to be completed by the hirer, taken to the police station for         signature and a copy is to be returned to Council's Booking Office no later than 2 weeks before the event.  
          To download a copy of the Queensland Police registration form go to:         http://www.police.qld.gov.au/programs/cscp/personalSafety/youth/partySafe/registration.htm
 
Please be advised all additional conditions stated in the attached Conditions of Hire also apply.
Area/s required:
Area/s required:
Area/s required:
Area/s required:
Note: For more information on these areas, refer to the attached Conditions of Use.
Areas required:   Note: An area map has been attached below for your information. Equestrian events must use University Drive entrance.
Areas required:   Note: An area map has been attached below for your information.
Area/s required:
Note: For more information on these areas, refer to the attached Conditions of Use.
Area/s required:
Note: A function area map has been attached below for your information.
Area/s required:
Area/s required:
Note: Booking times are between 8:30am to 4:00pm only. Half day bookings must finish/start at 12 noon.
Area/s required:
Note:         Booking times are between 8:30am to 4:30pm.
Note:         Booking times are between 8:30am to 10:00pm.
         Keys are to be collected between 8:15am to 4:45pm. 
Note:         Booking times are between 8:30am to 4:30pm.
Note:         Booking times are between 8:30am to 4:30pm.
Hire period:
Court requested:
Hire fees:     Daytime use - $6.00 per court per hour     Nighttime use - $7.00 per court per hour
Do you require use of the lights?
Hire period:
Hire type:
There are 4 courts available for hire
Area/s required:
Facility:
Area/s required:
Area/s required:
Area/s required:
Area/s required:
Area/s required:
Area/s required:
Area/s required:
Area/s required:
Area/s required:
NOTE: Toilets for this facility are located in the adjoining park, not within the fenced Sportsground.
Park name/location: 
Note: Electricity supply only available at Alexandra Park (Gazebo and Rotunda), Baldwin Swamp Shelter Shed, Botanic Gardens Fig Tree Chapel, Innes Park Reserve &  Riverside Parklands
(Visit Council's website to view and print park map - http://bundaberg.qld.gov.au/park_bookings) 
Note: You must obtain prior permission from Council for vehicle access to parks.
         Note: If there are over 1000 attendees:
         A noise management plan may be required for your event. Please contact Council's Health & Regulatory Section.
         A traffic management plan approved by the Department of Transport and Main Roads may be required for your event.         The conditions and instructions are outlined in the Department of Transport and Main Roads document: Special Events         Affecting Roads in Queensland (go to http://www.tmr.qld.gov.au/~/media/busind/techstdpubs/trum/1_43.pdf)
Note:         Start and finish times must provide adequate time for setting up and clearing away activities.         Additional charges may apply if the venue is not vacated by the nominated finish time.
Do you require access before the event for setup of activity only:
Function/event date/s:
to
Function/event times:
Start:
Finish:
Note: Start and finish times must provide adequate time for setting up and clearing away activities. Additional charges may apply if the venue is not vacated by the nominated finish time.
Function/event date/s:
to
Function/event times:
Start:
Finish:
Note: Start and finish times must provide adequate time for setting up and clearing away activities.Additional charges may apply if the venue is not vacated by the nominated finish time. ** Private functions - ONE day only
Fee payable for function:         Less than 50 attendees = $75 incl. GST (Excluding weddings)         Weddings & events with more than 50 attendees = $200 incl. GST
If NO:
If YES:
Commercial sporting/fitness: Commercial sport clubs, fitness & recreation activities utilising Council Parks/Beach Foreshores require a permit. Permits are issued for 8 months or a season and may include multiple locations. Insurance details must be provided with the application before a permit will be issued. Fees payable per permit - $211
Note: An approved permit does not provide the applicant with exclusive use of an area/facility. If there is another event or activity being conducted at the same time, the applicant may need to move to a different area within that park. 
Will you be conducting commercial sporting/fitness activities within the park?
Display date/s:
to
Number of banner poles:
Do you require access before the event for camping access only:
Note: Camping is permitted in association with an event and is limited to a max of 48 hours either side of event dates – Fees apply
Note: Stabling is permitted in association with an event and is limited to a max of 48 hours either side of event dates – Fees apply
You must complete a current ‘Camping Details Form’ and if applicable ‘Stables Form’ with the name and details required of all those that wish to camp or use stables on the grounds.These forms are available from Council’s Website: http://bundaberg.qld.gov.au/council/forms 
If yes
Do you wish to make this a re-occurring booking?
On what day?
How often?
Invoice preference?
Note: Renewals must be completed annually
If YES:
Do you wish to make this a re-occurring booking?
On what day?
How often?
Invoice preference?
Note: Renewals must be completed annually
If YES:
Do you wish to make this a re-occurring booking?
On what day?
How often?
If YES:
Note: Renewals must be completed annually
Do you wish to make this a re-occurring booking?
On what day?
How often?
Note: Invoice will be sent monthly. Renewals must be completed annually.
If YES:
Do you wish to make this a re-occurring booking?
On what day?
How often?
Note: Renewals must be completed annually.
If YES:
Do you require use of the storage shed/s during your hire?
to
Date/s shed is required:
If YES:
If you are having music throughout the event, describe what type of musicians will be playing: (band, solo, small group, etc)
Catering / Food Preparation
Will you be using a caterer?
Note: If the name of the caterer is not known at time Application to Hire Council Facility form is received by Council, it is the responsibility of the Hirer to provide the information to Council's Health & Regulatory Section prior to the event.
Date:
If YES:
If NO:
If you are using a caterer or providing own catering, hirers are encouraged to access and follow Council's Healthy Choices Catering Guidelines. The Guidelines reflect Council's Healthy Choices Catering Policy and can be downloaded from Council's webpage: http://www.bundaberg.qld.gov.au/brc/policy.php?doc_num=OP-3-099
Catering / Food Preparation
Will you be using a caterer?
Date:
If YES:
Note: If the name of the caterer is not known at time Application to Hire Council Facility form is received by Council, it is the responsibility of the Hirer to provide the information to Council's Health & Regulatory Section prior to the event.
If NO:
Note: Food prepared by private guests does not require a licence. However, if an external caterer is used, it is the Hirer's responsibility to ensure that any external caterers plating or preparing food at the venue have the appropriate food licence, ie Off-site Catering Licence or Temporary Food Licence. Licence and food safety information can be obtained from Council's Environmental Health Service or by visiting http://www.bundaberg.qld.gov.au/services/food-safety.
If you are using a caterer or providing own catering, hirers are encouraged to access and follow Council's Healthy Choices Catering Guidelines. The Guidelines reflect Council's Healthy Choices Catering Policy and can be downloaded from Council's webpage: http://www.bundaberg.qld.gov.au/brc/policy.php?doc_num=OP-3-099
Equipment / Set-Up
Note: Hirers are to abide by the operation instructions provided for any equipment used during the hire and are to report any defects to Council's Booking Office as soon as practicable. Any repair costs for damage caused to equipment by the Hirers will be recovered from the bond.
Equipment / Set-Up
Note: Hirers are to abide by the operation instructions provided for any equipment used during the hire and are to report any defects to Council's Booking Office as soon as practicable. Any repair costs for damage caused to equipment by the Hirers will be recovered from the bond.
Note: Hirers are to abide by the operation instructions provided for any equipment used during the hire and are to report any defects to Council's Booking Office as soon as practicable. Any repair costs for damage caused to equipment by the Hirers will be charged for.
Equipment / Set-Up
Equipment required (Function Room only, not permitted in the Garden Areas):
Note: Tables, chairs and the items listed below are included in the hire of the Function Room. FEES APPLY to all breakages.
70 available
80 available
70 available
80 available
80 available
70 available
80 available
80 available
80 available
80 available
80 available
80 available
6 available
6 available
12 available
1 available
12 available
9 available
6 available
10 available
15 available
9 available
10 available
60 available
10 available
8 available
80 available
70 available
75 available
75 available
75 available
75 available
*Price on application.
Premium Italian Glassware - Uno Collection 
($50.00 surcharge per hire)
80 available
70 available
80 available
80 available
80 available
Is three phase power required? (fee may apply)
Do you require the music to be turned off?
Is electricity required? (fee may apply)
Equipment required:
Equipment required:
6 available
2 available
78 available
59 available
30 available
3 available
1 available
4 available
6 available
30 available
120 available
20 available
2 available
5 available
5 black
6 cream
2 available
34 available
19 available
1 available
1 available
1 available
1 available
1 available
1 available
1 available
1 available
Do you wish to hire frames?
Equipment required:
Do you wish to hire frames?
Frame size
Description
Frame Width
Quantity available
Quantity required
46.5 x 38 cm
Neutral blond coloured wood
13mm
53
38 x 33.5 cm	
Tan wood
15mm
8
43 x 36 cm
Tan wood
15mm
1
53 x 33.5 cm
Tan wood
15mm
1
43.5 x 35.5 cm
Tan wood
15mm
1
34 x 29 cm
Tan wood
15mm
1
95 x 80.5 cm
Medium to dark brown wood
20mm
1
67 x 57 cm
Medium brown wood
20mm
12
71 x 61 cm
Medium brown wood
20mm
7
81 x 71 cm
Medium brown wood
20mm
4
41 x 33.5 cm
Black aluminium
8mm
5
62 x 49 cm
Black aluminium
8mm
5
71 x 54 cm
Black aluminium
8mm
1
51 x 42 cm
Black aluminium
8mm
2
46 x 41.5 cm
Black aluminium
8mm
1
Equipment required:
100 available
200 available
800 available
550 available
70 available
600 available
40 available
Note: Additional fees apply for use of Glassware, Catwalk, Palms, Connecting Pedestrian Platform and Council Staff Set-Up
Note: If you have requested that Council set up the requested equipment for your function, you must provide Council with a completed floor plan (see attached floor plan) at least 5 working days prior to your event.
.\catwalk layout.jpg
* Each section weighs 85kg and measures
   2.4m x 1.2m (2400mm x 1200mm)
Note: Keys for Baldwin Swamp, North Lions Park, Alexandra Park Rotunda, South Head Parkland, Bargara Streetscape,Elliott Heads Esplanade and Innes Park Reserve are to be collected from Council's Booking Office located at the Civic Arcade, 157 Bourbong St Bundaberg Central between the hours of 8.15 am to 4.45 pm Monday to Friday (excluding public holidays), and returned at the earliest convenience after the event.
 
FAILURE TO COLLECT KEYS will result in you being charged an additional fee if staff are required to unlockvenues/facilities after hours.
Are Marquees / Structures to be setup?
Note: Tents, marquees and other structures which require pegs to be drive into the ground are not permitted at any time. Any structures used during the period of hire must be suitable for the purpose and does not interfere with other users of the area or site. Jumping castles, amusement rides and other similar equipment  are not permitted for private functions in parks and beaches. Special permission may be sought for organised Community Events.
Decoration / Signs?
Note: For environmental reasons, do not use confetti, glitter, streamers of other manufactured products. Council considers organic based products such as rice, rose petals and / or bubbles as a reasonable alternative.
Additional maintenance / mowing requested?
Equipment / Set-Up
Note: Hirers are to abide by the operation instructions provided for any equipment used during the hire and are to report any defects to the Gin Gin Community Hub as soon as practicable. Any repair costs for damage caused to equipment by the Hirers will be recovered from the hirer.
Note: If hiring the H. H. Innes Room, keys are to be collected from the Gin Gin Community Hub, 4 Dear St, Gin Gin, before 4:45pm no earlier than 2 working days before the event, and returned on the same day or next day.
Equipment / Set-Up
Note: Hirers are to abide by the operation instructions provided for any equipment used during the hire and are to report any defects to the Gin Gin Community Hub as soon as practicable. Any repair costs for damage caused to equipment by the Hirers will be recovered from the hirer.
Note: Keys are to be collected from the Gin Gin Community Hub, 4 Dear Street, Gin Gin, before 4:45pm no earlier than 2 working days before the event, and returned on the same day or next day.
Equipment / Set-Up
Note: Hirers are to abide by the operation instructions provided for any equipment used during the hire and are to report any defects to the Gracie Dixon Centre as soon as practicable. Any repair costs for damage caused to equipment by the Hirers will be recovered from the hirer.
Note: Keys are to be collected from the Gracie Dixon Centre, 45 Woondooma Street, Bundaberg, before 3:00pm no earlier than 2 working days before the event, and returned on the same day or next day.
Charity
Is this event raising funds for charity?
If YES:
Liquor / Alcohol
Is liquor/alcohol to be consumed and/or sold?
Under the Queensland Liquor Act 1992 a license must be sought to  sell  liquor. Please visit www.olgr.qld.gov.au for information on obtaining a liquor license for your function. The below needs to be completed by those selling or consuming liquor.
Declaration
Liquor / Alcohol
Under the current Queensland Liquor Act 1992 it is an offence to consume liquor in a public place and a license must be sought toboth sell and consume liquor. Please visit www.olgr.qld.gov.au for information on obtaining a liquor license for your function. 
Is liquor/alcohol to be consumed?
Is liquor/alcohol to be sold?
If YES: A Wet Area Permit will need to be obtained from FairymeadHouse staff and be available for reference during your function.
If YES: A liquor permit must be obtained and be displayed during
the function, with a copy also supplied to Fairymead House.
Note: A permit is not required if liquor is being supplied by the hirer for COMSUMPTION ONLY by guests in the Fairymead House Function Room. (A license is still required if liquor is to be sold.)
Liquor / Alcohol
Is liquor/alcohol to be consumed and/or sold?
If YES:
Has a "Community Liquor Permit" application been submitted?
Under the current Queensland Liquor Act 1992 it is an offence to consume liquor in a public place and a license must be sought to both sell and consume liquor. If you require a permit and do not already have one, visit www.olgr.qld.gov.au for information on obtaining a liquor license for your function. 
IMPORTANT: It is an offence to consume and/or sell alcohol without a permit.
Insurance
Are you hiring this facility as part of an organisation?
A copy of your Certificate of Currency with cover to the amount of $20 million ($20M) for the policy must be provided to Council with this application.
Note: Please skip the next page - you DO NOT need to complete the "Casual Hirers Liability Insurance Cover Form".
If NO - you are only eligible if your hire does not relate to sporting activities, horse riding or children's pony rides         
A "Casual Hirers Liability Insurance Cover Form" needs to be completed (see next page).
If YES:
Insurance
Are you hiring this facility as part of an organisation?
A copy of your Certificate of Currency with cover to the amount of $20 million ($20M) for the policy must be provided to Fairymead House with this application.
Note: Please skip the next page - you DO NOT need to complete the "Casual Hirers Liability Insurance Cover Form".
If NO:         
A "Casual Hirers Liability Insurance Cover Form" needs to be completed (see next page).
If YES:
To book the Bundaberg Multiplex you will need to head to https://www.discoverbundaberg.com.au/bundaberg-multiplex-book and complete the online application form.
New Online Form
Casual User Coverage
The Liability Insurance Policy Cover is restricted to Hirers who can be described as non-commercial, not incorporated and
irregular users of Council facilities.
 
Casual Hirers are further defined as third parties who hire Council facilities for no more than a total of 12 days over a12 month period.
 
No cover is provided for incorporated bodies, sporting clubs or associations of any kind.
 
This cover does not extend to business or commercial operators who must submit a copy of their public liability insurance 
certificate, with cover to at least $20 million.
 
 The Casual Hirers Liability Insurance only extends to the approved hirer and not to any third party engaged to offer services at the venue, including but not limited to catering services, entertainment, decorating services, etc.  I understand that as the hirer, it is my responsibility to ensure all third parties whose services I engage provide their own Public Liability Insurance with cover to at least $20 million.
 
I advise that upon reading this, and having received independent advice (legal or otherwise) to satisfy my needs, I believe
this definition extends to include myself in the circumstances I will be using the Council venue and I will avail myself of the
cover.
 
I understand and acknowledge that Council is not representing the insurer and/or myself in respect of this insurance and
is not in a position to grant or confirm cover in my particular instance other than to confirm that the Casual Users Liability
Insurance policy is current.
 
I understand that in the event of an incident occurring that could possibly result in a claim under this policy that I must
advise Council as soon as possible thereafter so that guidance can be provided on the appropriate action to take to 
ensure the Insurer is advised in accordance with Policy Conditions. I also understand that it will be my responsibility to
pay the $2,000 Policy Deductible (Excess). 
 
I also understand and acknowledge that if for some reason I may not be indemnified under this insurance that I would be
personally liable for any claims arising out of my use of this venue. 
acknowledge that Bundaberg Regional Council (herein referred to as Council) has in place a Casual Hirers Liability Insurance Cover with a $2,000 Policy Deductible (Excess) and Limit of Indemnity for Casual Users of Council facilities at no cost to the Casual User. I further acknowledge that I have read the following clause which provides an understanding of what constitutes a Casual User for the purpose of this Insurance Cover.
Bundaberg Regional Council strongly recommends that you seek professional independent advice before deciding toavail yourself of this insurance cover. 
Casual Hirers Liability Insurance Cover Form
Venue and Hire Details
Date of hire/use:
to
* For the purpose of this acknowledgement "I" is construed to read "I" or "we" and "myself" is construed to read "myself" or "ourselves" to represent one or more 
   persons.
Council facility hired/used:
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Conditions of Hire - CBD Pavilion
To be retained by the Hirer
General Conditions
2.   Your Event
1.1         The booking shall commence and finish at the times stated on this Application Form. Any additional time will be charged to the         Hirer.
 
1.2         Period of hire shall include any period when auxiliary activities are undertaken, including preparation and cleaning of the pavilion.         It shall be the responsibility of the Hirer of the premises to ensure that all persons have vacated the pavilion by the completion time         as stated on this Application Form.
1.   Hire Period
I.         Completed booking forms are to be submitted to any Customer Service Centre at the earliest opportunity but no later than 5         working days prior to the event. A booking cannot be confirmed until the completed Application Form is returned to Council, and         no tentative bookings are to be taken.
 
II.         The Council reserves the right to not accept bookings from any person or persons.
 
III.         Notice of cancellation is required at the earliest opportunity but at least 5 working days prior to the event.
 
IV.         Notwithstanding any prior booking made to any other person or persons, the property will be made available to the Local, State or         Federal Governments, for the purpose of elections or for any other purpose which Council may consider necessary, including in the         event of a disaster.
 
V.         Hirers of the pavilion should enquire at the Community & Environment department as to what equipment is provided by Council.
 
VI.         The Hirer shall abide by all directions given by Council.
 
VII.         Electricity use will be charged as per the current relevant tariff rate. Prior arrangements are to be made with the Community &         Environment department to ensure power is available.
 
VIII.         Hirers and exhibitors and participants must abide by the Regulated Parking restrictions in force around the pavilion. Parking         exemptions will not be provided to exhibitors or participants.
 
IX.         Activities should not extend outside the boundaries marked on the attached plan.
2.1         Noise is to be maintained to an acceptable level at all times so as not to create a nuisance.
 
2.2         The following types of activities are not permitted in the CBD Pavilion:
         2.2.1   Commercial advertising
         2.2.2   Religious activities
         2.2.3   Political advertising
         2.2.4   Sale of tickets or other fundraising items
 
2.3         The Transport Operations (Road Use Management - Road Rules) Regulation 2009 states that a person must not stand on or move         onto, a road to solicit contributions from an occupant of a vehicle. The use of donation buckets within the traffic lanes of the Central         Business District is strictly prohibited. This includes the practice if standing within the pavilion area and extending buckets to         motorists. Under no circumstances should donations be accepted from any occupant of a vehicle, either within the traffic lanes or         parking bays. This is a genuine safety issue for both the volunteers collecting the donations, motorists and pedestrians. Council has         no objection to static donation tins being made available as part of your display/event.
          
2.4         Participants must not approach pedestrians for the purpose of canvassing donations, signatures, memberships or similar activities.
 
2.5         The distribution of food or beverages, either for sale or at no charge, is prohibited without the express permission of Council.         Should you wish to include this as part of your event, you should make a written application to Council no later than 30 days prior         to your event.
5.1         Should the Hirer wish to decorate the premises, the Hirer shall make the necessary arrangements with Council and shall,         immediately after the function, or at a time agreed upon by Council, remove all such decorations. No nails, pins or sticking tape to         be used in or on the walls. The use of any item causing damage or marks will result in repair costs being recovered from the Hirer.
 
5.2         Chairs and tables, where used, are to be carried and placed in position.
 
5.3         Vehicles of any kind are not be displayed in the pavilion without the express permission of Council. The pavilion may not be used to         display vehicles that are raffle or art union prizes.
 
5.4         The Hirer shall leave the premises and all equipment in the same condition as found. All rubbish is to be removed by the Hirer.
 
5.5         All equipment used for the function is to be removed from the building immediately after the function has concluded, or at the         time approved by Council.
 
5.6         No lighting or accessories if any kind are to be attached to the Pavilion.
5. Setting up the CBD Pavilion
4.1         Persons using the stage area are cautioned that all sides are not guarded by rails.
 
4.2         For private functions, security attendants or mature adults may be required to be in attendance in sufficient numbers to control the         number of guests and to ensure only invited guests are given access to the premises. These attendants are also to ensure that there         are          no inappropriate behaviours or activities being undertaken by guests that will require excess cleaning, or that will be a nuisance         or annoyance to surrounding residents, business and traffic.
 
4.3         Clear and unobstructed pedestrian and disabled access is to be maintained at all times.
 
4.4         Clear and unobstructed pedestrian and disabled access is to be maintained to the Police Beat at all times.
 
4.5         Clear and unobstructed access to seating areas is to be maintained at all times.
 
4.6         All loading and unloading of equipment is to be carried out so as not to obstruct through traffic. Prior arrangements are to be made         with the Community & Environment Department with regard to allocation of space for loading and unloading.
4. Safety
3.1         All incorporated community groups, organisations, or business or commercial operators must submit a copy of their Public Liability         Insurance Certificate with this completed Application Form. Public Liability Insurance is the responsibility of private or         unincorporated group hirers.
 
3.2         The Hirer shall be held responsible for any accident, loss, damage or injury sustained by a person or persons using the venue during         the period of hire not withstanding that it arose from or by reason of any default in furniture, fittings or other accessories of any         kind whatsoever, the signed Application Form shall be deemed to indemnify Council against all claims and demands made or costs         or expenses incurred in connection herewith. 
 
3.3         The Council shall not be held responsible in any way for damage to or loss of any property whatsoever placed in the facility by the         Hirer, nor any loss occasioned by the Hirer through accident or failure of the electricity or other plant or by any unavoidable cause.
 
3.4         The Hirer shall be responsible for any maintenance and preservation of good order in the pavilion throughout the whole duration of         the hiring.                  
3.   Liability
Conditions of Hire - Council Park /Beach Foreshore
To be retained by the Hirer
Abbreviated Parks & Open Space Conditions of Hire extracted from  Council's Hire of Council Venues, Facilities and Parks Policy , available from Council's website: http://www.bundaberg.qld.gov.au/park_bookings
Disclaimer
The refusal of use of any facility in any case may be authorised by the General Manager Community & Environment (or their delegate) at their discretion.
Notwithstanding that a booking of a facility may have been entered into in accordance with this policy and the associated Hire Agreement, and that the hire charge may have been paid, the General Manager Community & Environment (or their delegate) may cancel any booking and refund the hire charge to the Hirer.  In this instance, the Hirer will have no claim at law or in equity for loss or damage in consequence thereof.
Confirmed Bookings
"One off" bookings will not be considered until the Hirer signs and returns the Application to Hire Council Facility form.  Confirmation of the booking occurs when full payment of the hire fees, bond and any ancillary charges are received and receipted by Council.  
Tentative Bookings
Tentative bookings will not be accepted.
Parks and Beaches
Council parks and beaches are open to general public usage. Although a confirmed booking will take preference for usage of that area, exclusivity to a site or area is never guaranteed.
Parks and beaches are maintained on a routine maintenance program and are not specifically groomed prior to your function. However, Council will endeavour to ensure the area is in a well presented condition where possible. Council does not accept any responsibility for the condition of the area including mowing, maintenance or inclement weather conditions resulting in leaf/branch debris, or activities out of Council's control in the area prior to your booking.
For environmental reasons, do not use confetti, glitter, streamers or other manufactured products. Council considers organic based products such as rice, rose petals and/or bubbles as a reasonable alternative.
Council does not permit vehicle access in parks and most beaches. At no time is pedestrian traffic on any boardwalk or pathway to be obstructed.
Bookings cannot be made for playgrounds, BBQs, picnic shelters or skate parks.
The area must be left in a clean and tidy condition with no damage to Council property. Hirers are held responsible for any cleaning, repair or maintenance required as a result of their booking. All Hirers of the facility shall, in so far as is possible, reinstate any of the grassed surfaces which have been substantially disturbed by the conduct of their function.
To prevent erosion and vegetation damage, activities are not to be conducted in dunal areas.
Ropes, straps or apparatus shall not be fixed, tied or hung from any Council structures or vegetation within the park.
Functions taking place on the beach must take place outside the bathing area flagged by surf lifesaving at the time of the event.
Tents, marquees and other structures which require pegs to be driven into the ground are not permitted at any time. Any structures used during the period of hire must be suitable for the purpose and do not interfere with other users of the area or site. Jumping castles, amusement rides and other similar equipment is not permitted for private functions in parks and beaches. Special permission may be sought for organised Community Events.
Parks, beaches and other public spaces must be vacated by 10:00 pm. Special permission may be sought for organised Community Events.
 
Bookings that include additional lighting cannot be made at  foreshore parks and beaches during turtle nesting season. The turtle nesting season extends from 15 October to 30 April each year.
Commercial Activities
Council's facilities are predominantly for community use and events.  The hiring of any facility for commercial retail trading purpose is not permitted, without the express approval of Council and payment of the appropriate commercial fee.
Insurance
Organisations must provide a copy of their Certificate of Currency with cover to the amount of $20 million ($20M) with their application.  Applicants who are not hiring the facility as part of an organisation must complete a "Casual Hirers Liability Insurance Cover Form" with their application.
Public Liability is the responsibility of the Hirer.
All incorporated community groups, sporting clubs, associations, organisations or business or commercial operators must submit a copy of their Public Liability Insurance Certificate with the completed Application Form.
Unincorporated and private hirers may be covered under Council's Casual Hirers Public Liability Insurance Policy subject to meeting condition criteria.
The Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable loss or liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
The Hirer's liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg Regional Council or its officers, employees, subcontractors, agents or professional advisors.
The Hirer agrees to indemnify, and keep indemnified, and to hold harmless the Council, its servants and agents, and each of them from and against all actions, costs, charges, expenses and damages whatsoever which may be brought, or made, or claimed against them, of any of them, arising out of, or in relation to the hiring engagement.
Theft or Damage to Hirer's property
Neither the Council nor its servants shall be liable for any loss or damage sustained by the Hirer or any person, firm or corporation entrusting to or supplying any article or thing to the hirer by reason of any such article or thing being lost damaged or stolen.
The Hirer hereby indemnifies the Council against any such claim by any such person, firm or corporation in respect of any such article or thing.
Bonds
Council reserves the right to impose a bond to be paid no less than 30 days prior to the booking date, to cover potential costs associated with rectifying damage to the facility as a result of the event.
Council reserves the right to hold bonds until all conditions of hire have been met and that any costs to repair/replace items damaged as a result of the activities related to the event staged are invoiced.  All repairs/replacements are to be arranged by Council.
Council reserves the right to hold the bond until additional hire charges for extended use times (beyond the original booked hours) are determined. 
Costs of any excess cleaning, damages of any type, loss of equipment, or unauthorised use of equipment, is to be recovered from the bond prior to refund.
Where the bond is insufficient to cover rectifying costs, an invoice will be forwarded to the Hirer for the difference.
Cancellations and Refunds
"One Off" Bookings
     •         Upon receipt of 30 or more days written notice of cancellation, full bond fees will be refunded, together with 90% of         the hire fee.
     •         Upon receipt of less than 30 days written notice of cancellation, 100% of the hire fee will be forfeited, and the bond         refunded. 
Liquor/Alcohol
If alcohol is to be consumed and/or sold on site, a liquor permit must be obtained and displayed during the function, with a copy supplied to Council prior to the event.
For safety reasons, there is to be no serving of drinks in glass containers.
Consumption of alcohol is not permitted under any circumstances in parks, beaches and public spaces. Special permission may be sought for organised Community Events. 
Noise Management
The Hirer must meet the requirements of the Environmental Protection Act 1994.
Large events (more than 1000 people in attendance) require a Noise Management Plan to be approved by Council prior to the event. Plan templates are available from Council.
All music and noise levels must be kept at an acceptable level. Music and DJ's must cease by 10.00pm, unless operating under a Noise Management Plan approved by Council.
Open-air Events* - the Hirer of the facility must not use, or permit the use of, the facility for an open-air event on any day;     •         before 7.00 am, if the use causes audible noise; or     •         from 7.00 am to 10.00 pm, if the use causes noise of more than 70 decibels; or     •         from 10.00 pm to midnight, if the use causes noise of more than the lesser of the following:          -  50 decibels;          -  10 decibels above background noise.  *Open-air event means an open-air competition, concert, display, race, or other activity.
Indoor Venues - the Hirer of the facility must not use, or permit the use of, the building as an indoor venue on any day;     •         before 7am if the use makes an audible noise; or     •         from 7am to 10pm if the use makes a noise of more than 5dB(A) above the background level; or     •         from 10pm to midnight, if the use makes a noise of more than 3dB(A) above the background level.
Acts and Regulations
The Hirer shall conform to the requirements of Council Local Laws and relevant State legislation, and shall be liable for any breach of such Local Laws, Acts or Regulations. The user and notices given to the proper officers must comply with all other statutory rules, provisions & regulations of the Commonwealth of Australia or State of Queensland for the time being in force.
Workplace Health and Safety Requirements
Safety at public events is the responsibility of the individual or group conducting the event. The Hirer is to comply with all requirements of the Work Health and Safety Act 2011.
It is the Hirer's responsibility to advise patrons of their event of the location of suitable fire exits and evacuation methods.
The Hirer should be aware that special obligations exist under the Workplace Health and Safety Act and apply to temporary displays at exhibitions/trade shows etc. and accordingly, the Hirer should ensure that they have the appropriate Workers' Compensation cover and public liability insurance to cover workers and patrons respectively.
The Hirer is responsible for ensuring that any facility used is appropriate and safe for the activity conducted therein. 
Should any person detect any problem relating to public and users' safety, workplace health and safety or minor operational or maintenance issues or procedure the person should as soon as possible notify the Bundaberg Regional Council.
Lighting of Fires
The lighting of fires anywhere on the grounds of any venue, facility or park is prohibited unless approved by the Bundaberg Regional Council.
 
Obstructions
The Hirer shall comply in every respect with Legislation, Codes or Australian Standards with regard to public buildings for the prevention of overcrowding and obstruction of gangways, passages, corridors, fire exits or of any part of the building. Any person causing an offence against such regulations shall be removed from the building. 
Copies of Codes or Australian Standards may be purchased through the Standards Australia website.
Good Order
The Hirer shall be responsible for the full observance of these conditions and for the maintenance and preservation of good order in the facility throughout the whole duration of the period of use.
No obscene or insulting language, drunken or disorderly behaviour or damage to property shall be permitted on any part of the facility.
The hirer shall comply with all relevant legislation, which may apply to the use of the grounds for the Hirer's function (e.g.consumption of alcohol, use of fireworks, supervision of children, sports coaching, humane treatment of animals, etc)
Any behaviour or intention to behave by any person in a manner that is illegal and/or endangers their safety and/or the safety of other person(s) or animal(s) is prohibited. The Hirer should immediately request that such person(s) desist from their actions, refrain from any further participation in the event and/or leave the facility.
Every consideration must be given to the residents who live nearby and other venue users by people using and vacating the area in regard to minimising noise and unruly behaviour.
Keys
Keys, fob keys and access codes are to collected before 4:00pm no earlier than 3 working days before the event, from the location advised in the confirmation letter, and returned on the first working day after the hire.
If the key is not collected during business hours prior to the event, access may not be possible, or the Hirer will be charged all resulting fees including an after hours call out fee.
The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.
Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks and keys as are affected by the loss of the key/s. 
Disputes
In the event of any dispute or difference arising as to the interpretation of this Policy or any Hire Agreement, or as to any matter or thing therein contained or as to the meaning of any of the terms and conditions, the decision of the General Manager Community & Environment (or their Delegate) acting reasonably thereof shall be final and conclusive.
Any function/event of any kind shall be subject to the terms and conditions of the Agreement which it shall be taken as read and understood by the Hirer upon signing of the document. 
1.         Completed Booking Forms are to be submitted to the Gin Gin Community Hub at the earliest opportunity but no later than         5 working days prior to the event. A booking cannot be confirmed until the completed Application Form is returned to Council's         Gin Gin Community Hub. No tentative bookings are to be taken. A confirmation of bookings will be provided.
 
2.         Payment of the hire fee is required in full on the day of application. For more permanent bookings, invoices will be issued monthly.
 
3.         Notice of cancellation is required at the earliest opportunity but at least 5 working days prior to the event. Cancellations with less         than 5 working days notice will result in being invoiced for the room hire.
 
4.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
 
5.         The booking shall commence and finish at the times stated on the Application Form. Any additional time may be charged to the         Hirer.
 
6.         All incorporated community groups, organisations, business or commercial operators must submit a copy of their Public Liability         Insurance Certificate with the completed Application Form. Public Liability Insurance is the responsibility of private or         unincorporated group hirers.
 
7.         The Hirer shall be held responsible for any accident, loss, damage or injury sustained by any person or persons using the venue         during the period of hire not withstanding that it arose from or by reason of any default in furniture, fittings or other accessories of         any kind whatsoever, the signed Application Form shall be deemed to indemnify Council against all claims and demands made or         costs or expenses incurred in connection therewith.
 
8.         The Council shall not be held responsible in any way for damage to or loss of any property whatsoever placed in the facility by the         Hirer nor for any loss occasioned by the Hirer through accident or failure of the electricity or other plant or by any unavoidable         cause.
 
9.         Council reserves the right to not accept the bookings from any person or persons.
 
10.         The Hirer shall abide by all directions given by Council.
 
11.         No smoking is permitted in, or within 4 metres of, all Council venues.
 
12.         Period of hire shall include any period when auxiliary activities are undertaken, including preparation and cleaning of the facility.         The period that is booked for the function is to be the charge paid by the Hirer, regardless of whether the function concludes earlier         than expected. If the function goes over the time booked, additional fees are payable for that time.
 
13.         The Hirer shall leave the premises and all equipment in the same condition as found. Floors are to be swept and washed as required         and all benches wiped down.
 
14.         Tables and chairs, where used, are to be carried and placed into position. Please do not drag these items across the floor. Tables and         chairs are to be wiped down and returned to the original position after use.
 
15.         Should the Hirer wish to decorate the premises, the Hirer shall make the necessary arrangements with Council and shall,         immediately after the event, or at a time agreed upon by Council staff, remove all such decorations. No nails, pins, sticking tape is to         be used on the walls. The use of any item causing damage or marks will result in repair costs being recovered from the bond.
 
16.         The Hirer shall maintain, clear and usable, without hindrance, all EXITS provided.
 
17.         Fire extinguishers are provided for some facilities in emergency situations that require their use. If, during the period of hire, it is         found that the extinguishers have been inappropriately used, the Hirer will be responsible for the cost of recharging the fire         extinguisher(s) and any damage caused by its use. If, during the course of the hire, it is necessary to use the fire extinguisher, it is         requested that the Hirer advise Council of the event.
Application and Hire
Conditions of HireGin Gin Community Hub - Room & Venue Hire
To be retained by the Hirer
1.         Payment of the hire fee is required in full on the day of application. For more permanent bookings, invoices will be issued monthly.
 
2.         Notice of cancellation is required at the earliest opportunity but at least 5 working days prior to the event. Cancellations with less         than 5 working days notice will result in being invoiced for the room hire.
 
3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
Fees & Cancellations
1.          Completed Application Forms are to be submitted to the Gin Gin Community Hub at the earliest opportunity but no later         than 5 working days prior to the event. No tentative bookings are to be taken.
 
2.         A booking cannot be confirmed until the Application Form is submitted, the hiring fee and bond paid in full (if applicable) and         confirmation is given by the Gin Gin Community Hub.
 
3.         Notwithstanding any prior booking made to any other person and persons, the property will be made available to the Local, State         or Federal Governments for the purpose of elections or for any other purpose which Council may consider necessary, including in         the event of a disaster.
 
4.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
5.         The Council may at its discretion refuse to accept any application for hire of any Council facility.
 
6.         The Hirer shall abide by all directions given by Council.
 
7.         The Hirer shall be held responsible for any accident, loss, damage or injury sustained by any person or persons using the venue         during the period of hire not withstanding that it arose from or by reason of any default in furniture, fittings or other accessories of         any kind whatsoever, the signed Application Form shall be deemed to indemnify Council against all claims and demands made or         costs or expenses incurred in connection therewith.
 
8.         The Council shall not be held responsible in any way for damage to or loss of any property whatsoever placed in the facility by the         Hirer nor for any loss occasioned by the Hirer through accident or failure of the electricity or other plant or by any unavoidable         cause.
 
9.         The Hirer shall maintain, clear and usable, without hindrance, all EXITS provided.
  
10.          No animals or wildlife are allowed in any Community Centre or Hall without prior approval from Council.
Conditions of Hire
Conditions of HireGin Gin Youth Activity Centre
To be retained by the Hirer
1.         Keys are to be collected from the Gin Gin Community Hub, 4 Dear Street, Gin Gin, before 4:45pm no earlier than 2
           working days before the event, and returned on the same day or next day.
 
2.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
Keys
Conditions of HireGin Gin Tennis Courts
To be retained by the Hirer
Terms and Conditions
 
These facilities are meant to be shared. Others may be using the courts and Council cannot guarantee that you will have exclusive use of the courts during your booking time.
 
 
 
1.         Hire fee must be paid at the time of making the booking.
 
2.         Keys must be returned to the Gin Gin Community Hub at the conclusion of your court hire.
 
3.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
 
4.         Council accepts no responsibility for any loss or damage to any property whatsoever belonging to the Hirer or any person attending         the use of the court.
 
5.         No refunds will be provided in the case of wet weather preventing play at any time during your court hire.
 
6.         No alcohol, smoking or glass are permitted on the courts or immediate area.
 
7.         You are responsible for ensuring that the courts and immediate area are locked and left in a clean and tidy state after use.
 
8.         Public Liability is the responsibility of the Hirer.
 
         a.         All incorporated community groups, sporting clubs, associations, organisations, or business or commercial operators must                  submit a copy of their Public Liability Insurance Certificate with this completed Application Form. 
 
         b.         Unincorporated and private hirers may be covered under Council's Public Liability Insurance Policy subject to meeting                  condition criteria. The Casual Hirers Liability Insurance Cover Form will be attached to this form if applicable.
 
         c.         Subject to the clause below, the Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable                  loss liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
         d.         The Hirer's liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that                  such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg
                  Regional Council or its officers, employees, subcontractors, agents or professional advisers.
 
Please report any maintenance issues found during your hire to the Gin Gin Community Hub or by phoning 1300 883 699
 
Failure to adhere to the above conditions may result in a fine or Council refusing to accept future bookings.
Conditions of HireChilders Tennis Courts
To be retained by the Hirer
Terms and Conditions
 
These facilities are meant to be shared. Others may be using the courts and Council cannot guarantee that you will have exclusive use of the courts during your booking time.
 
 
 
1.         Hire fee must be paid at the time of making the booking.
 
2.         Keys must be returned to the Childers Service Centre at the conclusion of your court hire.
 
3.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
 
4.         Council accepts no responsibility for any loss or damage to any property whatsoever belonging to the Hirer or any person attending         the use of the court.
 
5.         No refunds will be provided in the case of wet weather preventing play at any time during your court hire.
 
6.         No alcohol, smoking or glass are permitted on the courts or immediate area.
 
7.         You are responsible for ensuring that the courts and immediate area are locked and left in a clean and tidy state after use.
 
8.         Public Liability is the responsibility of the Hirer.
 
         a.         All incorporated community groups, sporting clubs, associations, organisations, or business or commercial operators must                  submit a copy of their Public Liability Insurance Certificate with this completed Application Form. 
 
         b.         Unincorporated and private hirers may be covered under Council's Public Liability Insurance Policy subject to meeting                  condition criteria. The Casual Hirers Liability Insurance Cover Form will be attached to this form if applicable.
 
         c.         Subject to the clause below, the Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable                  loss liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
         d.         The Hirer's liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that                  such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg
                  Regional Council or its officers, employees, subcontractors, agents or professional advisers.
 
Please report any maintenance issues found during your hire to the Childers Service Centre or by phoning 1300 883 699
 
Failure to adhere to the above conditions may result in a fine or Council refusing to accept future bookings.
1.         Payment of the hire fee is required in full on the day of application. For more permanent bookings, invoices will be issued monthly.
 
2.         Notice of cancellation is required at the earliest opportunity but at least 5 working days prior to the event. Cancellations with less         than 5 working days notice will result in being invoiced for the room hire.
 
3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
Fees & Cancellations
1.          Completed Application Forms are to be submitted to the Gracie Dixon Centre at the earliest opportunity but no later         than 5 working days prior to the event. No tentative bookings are to be taken.
 
2.         A booking cannot be confirmed until the Application Form is submitted, the hiring fee and bond paid in full (if applicable) and         confirmation is given by the Gracie Dixon Centre.
 
3.         Notwithstanding any prior booking made to any other person and persons, the property will be made available to the Local, State         or Federal Governments for the purpose of elections or for any other purpose which Council may consider necessary, including in         the event of a disaster.
 
4.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
5.         The Council may at its discretion refuse to accept any application for hire of any Council facility.
 
6.         The Hirer shall abide by all directions given by Council.
 
7.         The Hirer shall be held responsible for any accident, loss, damage or injury sustained by any person or persons using the venue         during the period of hire not withstanding that it arose from or by reason of any default in furniture, fittings or other accessories of         any kind whatsoever, the signed Application Form shall be deemed to indemnify Council against all claims and demands made or         costs or expenses incurred in connection therewith.
 
8.         The Council shall not be held responsible in any way for damage to or loss of any property whatsoever placed in the facility by the         Hirer nor for any loss occasioned by the Hirer through accident or failure of the electricity or other plant or by any unavoidable         cause.
 
9.         The Hirer shall maintain, clear and usable, without hindrance, all EXITS provided.
  
10.          No animals or wildlife are allowed in any Community Centre or Hall without prior approval from Council.
Conditions of Hire
Conditions of HireGracie Dixon Centre - Lower Level
To be retained by the Hirer
1.         Keys are to be collected from the Gracie Dixon, 45 Woondooma Street, Gin Gin, before 3:00pm no earlier than 2 working         days before the event, and returned on the same day or next day.
 
2.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
Keys
1.         The facility shall be left in a clean and orderly state at the end of the hire period and in accordance with the following cleaning
         requirements:
         
         1.1         Sweeping of all hard floors and mopping with warm water where necessary.
         1.2         Wipe down all benches, tables, chairs and fridge/s.
         1.3         Arrange for steam cleaning or dry cleaning of carpets should any spillages occur.
         1.4         Dispose of any rubbish correctly into outside bins before leaving. Rubbish is not to be dumped on the ground near the bins.                  Recycle where possible.
         1.5         Ensure that the outside area, including the car park, is free of litter.
         1.6         Supply own garbage bags, cutlery, crockery and cleaning materials. Glassware, crockery and other equipment provided is to                  be thoroughly cleaned and dried before storing.
         1.7         It is the Hirer's responsibility that the caterer and/or cleaner hired abide by the above.
         1.8         Failure to do any of the above will incur a cleaning charge payable by the Hirer.
Cleaning
1.         The booking shall commence and finish at the times stated on this Application Form. Any additional time will be charged to the         Hirer.
 
2.         The hire period is permissable from 8:30am to 10:00 pm, however where the facility is to be hired following a function held the         previous night, the Hirer will not be permitted to utilise the facility before 10:00am unless arrangements have been made with         Council.
 
3.         It shall be the responsibility of the Hirer of the premises to ensure that all persons have vacated the building or area by the         completion time as stated on the Application Form but no later than 10:00 pm.
Hire Period
1.         Public Liability is the responsibility of the Hirer.
 
2.         All incorporated community groups, sporting clubs, associations, organisations or business or commercial operators must submit         a copy of their Public Liability Insurance Certificate with the completed Application Form.
 
3.         Unincorporated and private hirers may be covered under Council's Casual Hirers Public Liability Insurance Policy subject to meeting         condition criteria. The Casual Hirers Liability Insurance Cover Form will be attached to this form if applicable.
 
4.         Subject to the clause below, the Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable loss         or liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
5.         The Hirers liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that         such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg         Regional Council or its officers, employees, subcontractors, agents or professional advisors.
Insurance
1.         Completed Booking Forms are to be submitted to the Childers Neighbourhood Centre at the earliest opportunity but no later than         5 working days prior to the event. A booking cannot be confirmed until the completed Application Form is returned to Council's         Childers Neighbourhood Centre. No tentative bookings are to be taken. A confirmation of bookings will be provided.
 
2.         Payment of the hire fee is required in full on the day of application. For more permanent bookings, invoices will be issued monthly.
 
3.         Notice of cancellation is required at the earliest opportunity but at least 5 working days prior to the event. Cancellations with less         than 5 working days notice will result in being invoiced for the room hire.
 
4.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
 
5.         The booking shall commence and finish at the times stated on the Application Form. Any additional time will be charged to the         Hirer.
 
6.         All incorporated community groups, organisations, business or commercial operators must submit a copy of their Public Liability         Insurance Certificate with the completed Application Form. Public Liability Insurance is the responsibility of private or         unincorporated group hirers.
 
7.         The Hirer shall be held responsible for any accident, loss, damage or injury sustained by any person or persons using the venue         during the period of hire not withstanding that it arose from or by reason of any default in furniture, fittings or other accessories of         any kind whatsoever, the signed Application Form shall be deemed to indemnify Council against all claims and demands made or         costs or expenses incurred in connection therewith.
 
8.         The Council shall not be held responsible in any way for damage to or loss of any property whatsoever placed in the facility by the         Hirer nor for any loss occasioned by the Hirer through accident or failure of the electricity or other plant or by any unavoidable         cause.
 
9.         Council reserves the right to not accept the bookings from any person or persons.
 
10.         The Hirer shall abide by all directions given by Council.
 
11.         No smoking is permitted in, or within 4 metres of, all Council venues.
 
12.         Period of hire shall include any period when auxiliary activities are undertaken, including preparation and cleaning of the facility.         The period that is booked for the function is to be the charge paid by the Hirer, regardless of whether the function concludes earlier         than expected. If the function goes over the time booked, additional fees are payable for that time.
 
13.         The Hirer shall leave the premises and all equipment in the same condition as found. Floors are to be swept and washed as required         and all benches wiped down.
 
14.         Tables and chairs, where used, are to be carried and placed into position. Please do not drag these items across the floor. Tables and         chairs are to be wiped down and returned to the original position after use.
 
15.         Should the Hirer wish to decorate the premises, the Hirer shall make the necessary arrangements with Council and shall,         immediately after the event, or at a time agreed upon by Council staff, remove all such decorations. No nails, pins, sticking tape is to         be used on the walls. The use of any item causing damage or marks will result in repair costs being recovered from the bond.
 
16.         The Hirer shall maintain, clear and useable, without hindrance, all EXITS provided.
 
17.         Fire extinguishers are provided for some facilities in emergency situations that require their use. If, during the period of hire, it is         found that the extinguishers have been inappropriately used, the Hirer will be responsible for the cost of recharging the fire         extinguisher(s) and any damage caused by its use. If, during the course of the hire, it is necessary to use the fire extinguisher, it is         requested that the Hirer advise Council of the event.
Application and Hire
Conditions of HireChilders Neighbourhood Centre - Room Hire
To be retained by the Hirer
1.         The hirer is responsible for the payment of the hire fees and bond in advance.
 
2.         A bond is required for all events. Any cost incurred by Council will be deducted from the bond monies. The hirer is responsible for any additional cleaning costs necessary to reinstate the facility to its condition prior to the hiring and for any costs/fees incurred for the repair or replacement of any loss or damage to Council property, furniture, fittings and equipment. If the bond does not cover these costs, an invoice will be forwarded to the hirer. Where the inspection of the facility proves satisfactory, a cheque for the refund of the bond monies will be forwarded to the hirer within 7 to 10 working days.
 
3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
 
4.         Notice of all cancellations or changes to bookings must be received in writing at the earliest opportunity prior to the event.
         For 'one-off' bookings:
         i.         Upon receipt of 30 or more days written or email notice of cancellation, full bond fees will be refunded together with 90%
                            of the hire fees.
         ii.         Upon receipt of less than 30 days written or email notice of cancellation, 100% of the hire fee will be forfeited and the
                           bond refunded.
         For 'regular hirers':
         i.         Upon receipt of 14 or more days written or email notice of cancellation, full facility hire fees will be waived.
         ii.         Upon receipt of less than 14 days written or email notice of cancellation, normal hire fees will be charged.
Fees & Cancellations
1.          Completed Application Forms are to be submitted to the Customer Service Centre in the location of the facility at the earliest         opportunity but no later than 5 working days prior to the event.
 
2.         A booking cannot be confirmed until the Application Form is submitted, the hiring fee and bond paid in full and a confirmation         letter received from the Bookings Office of Bundaberg Regional Council.
 
3.         The confirmation letter should be available at your event as evidence that Council has approved the booking.
 
4.         Notwithstanding any prior booking made to any other person and persons, the property will be made available to the Local, State         or Federal Governments for the purpose of elections or for any other purpose which Council may consider necessary including in         the event of a disaster.
 
5.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
6.         The Council may at its discretion refuse to accept any application for hire of any Council facility.
 
7.         The Hirer shall abide by all directions given by Council.
 
8.          No animals or wildlife are allowed in any Community Centre or Hall without prior approval from Council.
 
9.         All alcohol served must be served in a can or unbreakable cup. Under no circumstances shall alcohol be permitted to be served in a         glass container.
 
10.         The Hirer of the facility shall, in so far as is possible, reinstate any of the grassed surface which has been substantially disturbed by         the          conduct of their function. All rubbish and foreign material, ie scrap metals, timber, glass, etc, is to be removed by the Hirer.
 
11.         Animals on site – Persons taking animals on site are to ensure that they are either suitably housed in the stables or yards or         alternatively tethered or secured so as to not pose a nuisance or danger to any other person or animal. This includes all         domesticated pets.
 
12.         Stable hire – The stalls are to be cleaned out daily which includes the removal of manure and soiled bedding. Such manure and         soiled bedding is to be placed in the bins provided which are located at the ends of the stables. Clean sawdust is available on-site         to         renew bedding for the stalls. Payment for the reservation of stables for a non-club event is to be made directly to Council.
 
13.         Rodeo events – The Hirer shall be responsible for the placement of sand in the event area to the satisfaction of Council, and arrange         for the sand to be either evenly spread over the arena at conclusion of the event or removed from the area by the Hirer to the         satisfaction of Council.
Conditions of Hire
Conditions of HireChilders Showgrounds & Apple Tree Creek Sportsground
To be retained by the Hirer
1.         The facility shall be left in a clean and orderly state at the end of the hire period and in accordance with the following cleaning         requirements:
         
         1.1         Sweeping of all hard floors and mopping with warm water where necessary.
         1.2         Wipe down all benches, tables, chairs and fridge/s.
         1.3         Arrange for steam cleaning or dry cleaning of carpets should any spillages occur.
         1.4         Dispose of any rubbish correctly into outside bins before leaving. Rubbish is not to be dumped on the ground near the bins.                  Recycle where possible.
         1.5         Ensure that the outside area, including the car park, is free of litter.
         1.6         Supply own garbage bags, cutlery, crockery and cleaning materials. Glassware, crockery and other equipment provided is to                  be thoroughly cleaned and dried before storing.
         1.7         It is the Hirer's responsibility that the caterer and/or cleaner hired abide by the above.
         1.8         Failure to do any of the above will incur a cleaning charge payable by the Hirer.
Cleaning
1.         The booking shall commence and finish at the times stated on this Application Form. Any additional time will be charged to the         Hirer.
 
2.         The hire period is permissable from 8:00am to 12:00 midnight however where the facility is to be hired following a function held the         previous night, the Hirer will not be permitted to utilise the facility before 10:00am unless arrangements have been made with         Council.
 
3.         It shall be the responsibility of the Hirer of the premises to ensure that all persons have vacated the building or area by the         completion time as stated on the Application Form but no later than 12:00 midnight.
Hire Period
1.         Public Liability is the responsibility of the Hirer.
 
2.         All incorporated community groups, sporting clubs, associations, organisations or business or commercial operators must submit         a copy of their Public Liability Insurance Certificate with the completed Application Form.
 
3.         Unincorporated and private hirers may be covered under Council's Casual Hirers Public Liability Insurance Policy subject to meeting         condition criteria. The Casual Hirers Liability Insurance Cover Form will be attached to this form if applicable.
 
4.         Subject to the clause below, the Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable loss         or liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
5.         The Hirer's liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that         such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg         Regional Council or its officers, employees, subcontractors, agents or professional advisors.
Insurance
Keys
1.         Keys, fob keys and access codes are to collected before 4:00pm no earlier than 3 working days before the event, from Council's Civic         Arcade Office, 157 Bourbong Street, Bundaberg, or by prior arrangement from Council Service Centres, and returned at the earliest         convenience after the hire.
 
2.         If the key is not collected during business hours prior to the event, access may not be possible, or the Hirer will be charged all         resulting fees including an after hours call out fee.
 
3.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
1.         Application
1.1.         The right to use the facility is subject to the Council receiving and approving an Application Form.
1.2.         If the proposed hirer is a Club, the Club's President, Secretary or designated Event Organiser shall sign the Application Form.1.3.         Council does not accept holds or tentative bookings.
 
2.         Hire Fees and Cancellation
2.1.         The hirer is responsible for the payment of the hire fees and bond in advance.
2.2.         A bond is required for all events. Any cost incurred by Council will be deducted from the bond monies. The hirer is responsible for any additional cleaning costs necessary to reinstate the facility to its condition prior to the hiring and for any costs/fees incurred for the repair or replacement of any loss or damage to Council property, furniture, fittings and equipment. If the bond does not cover these costs, an invoice will be forwarded to the hirer. Where the inspection of the facility proves satisfactory, a cheque for the refund of the bond monies will be forwarded to the hirer within 7 to 10 working days.
2.3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
2.4.         Notice of all cancellations or changes to bookings must be received in writing at the earliest opportunity prior to the event.
         For 'one-off' bookings:
         i.         Upon receipt of 30 or more days written or email notice of cancellation, full bond fees will be refunded together with 90%
                            of the hire fees.
         ii.         Upon receipt of less than 30 days written or email notice of cancellation, 100% of the hire fee will be forfeited and the
                           bond refunded.
         For 'regular hirers':
         i.         Upon receipt of 14 or more days written or email notice of cancellation, full facility hire fees will be waived.
         ii.         Upon receipt of less than 14 days written or email notice of cancellation, normal hire fees will be charged.
 
3.         Permission to Hire
3.1.         The hirer shall only be entitled to the use of the particular part or parts of the grounds hired on the date(s) set out in the Facility Booking Form. Council reserves the right to permit any other portion of the Grounds to be hired for any other purpose at the same time unless the hirer has approved exclusive hire of the Grounds.
3.2.         The right conferred on the hirer shall be a permission to occupy and shall not be construed as tenancy.
3.3.         Nothing construed in these conditions shall confer in a regular hirer; the right to exclusive possession and the Council may at its discretion allow other individuals and groups to have casual use of the premises.
 
4.         Assignment
4.1.         Hirers that are granted permission to use any part(s) of the Grounds shall not assign the right of use to any other person or organisation.  
Specific Terms and Conditions
The Bundaberg Recreational Precinct is capable of hosting multiple activities/events at the same time. However, Council from time to time will exercise its discretion to take bookings depending on the activities/events and the dates required. Council will give priority use of the Bundaberg Recreational Precinct to the following in order:
1.         Bundaberg Show
2.         Agro Trend
3.         Special Events - major events of commercial significance.
4.         International, National and State Events 
5.         Regional Events 
6.         Clubs and Groups Events 
7.         Special Needs, Groups and Schools 
8.         Casual Usage
General
Terms and Conditions of HireBundaberg Recreational Precinct
To be retained by the Hirer
 5.         Use of Facility After Engagement
5.1.         If the area is not vacated by the nominated time charges will be applied in accordance with the Schedule of Fees & Charges for the extra time in occupation.
5.2.         Charges will be applied if Council staff are required to move any hirer's equipment left on site after the hirer has vacated or return any venue equipment moved by the hirer to its original location, unless otherwise arranged with the appropriate Council officer.
 
6.         Insurance
6.1.         The Council strongly recommends all hirers to carry public liability insurance to a level appropriate for the hirer's function, therefore the hirer should take out and keep current during the period of hire a liability insurance policy in a form approved by the Council, insuring for a sum of not less than twenty (20) million dollars the Council and the hirer against all actions, costs, claims, charges, expenses and damages whatsoever which may be brought or made against the Council or the hirer or both arising out of or in relation to the hiring arrangement.
6.2.         The policy must also confirm that the insurance cover includes the indemnity required to be given by the hirer as part of this agreement. Proof of this policy must be by way of a Certificate of Currency, which must be annexed to Application Form, and form part of this document.
 
7.         Indemnity
7.1.         The hirer agrees to indemnify, and keep indemnified, and to hold harmless the Council, its servants and agents, and each of them from and against all actions, costs, charges, expenses and damages whatsoever which may be brought, or made, or claimed against them, of any of them, arising out of, or in relation to the hiring engagement.
 
8.         Theft
8.1.         Neither the Council nor its servants shall be liable for any loss or damage sustained by the hirer or any person, firm or corporation entrusting to or supplying any article or thing to the hirer by reason of any such article or thing being lost damaged or stolen.
8.2.         The hirer hereby indemnifies the Council against any such claim by any such person, firm or corporation in respect of any such article or thing.
 
9.         Signage
9.1.         No notice, sign, advertisement, scenery, fittings or decorations of any kind shall be erected on the Grounds or attached or affixed to the exterior or interior or fittings of any buildings or structures on the grounds without prior consent of the Bundaberg Regional Council.
 
10.         Performing Rights
10.1.         In the case of a dramatic or other performance or concert, the hirer shall not produce, or permit to be produced or performed, any dramatic or musical work in infringement of the copyright or performing right of any owner or such right or rights, and the hirer agrees to indemnify the Council against any claim for breach of copyright or any action herewith.
 
11.         Acts and Regulations
11.1.         The hirer shall conform to the requirements of the Council Local Laws and relevant State legislation, and shall be liable for any breach of such Local Laws, Acts or Regulations. The user and notices given to the proper officers must comply with all other statutory rules, provisions & regulations of the Commonwealth of Australia or State of Queensland for the time being in force.
 
12.         Workplace Health and Safety Requirements
12.1.         Safety at public events is the responsibility of the individual or group conducting the event.
12.2.         The hirer is to comply with all requirements of the Work Health and Safety Act 2011.
12.3.         Duties under the Work Health and Safety Act 2011 for people conducting public events:
i.         When a public event is conducted by a person conducting a business or undertaking (PCBU), the Work Health and Safety Act 2011 (the Act) applies and the PCBU must ensure, so far as is reasonably practicable
ii.         The health and safety of workers in the workplace
iii.         That work carried out as part of the event does not put the health and safety of participants or spectators at risk
iv.         The work environment is without potential risks to health and safety
v.         Plant and structures are safe
12.4.         In doing what is reasonably practicable, the PCBU must meet the standard of behaviour expected of a reasonable person in their position who is required to comply with the same duty and is:
i.         Committed to providing the highest level of protection for people against risks to their health and safety
ii.         Proactive in taking measures to protect the health and safety of people
iii.         Patrons attending an event may encounter health and safety risks when attending an event
12.5.         An event organiser needs to anticipate the likelihood that patrons will be exposed to risks to health and safety and provide reasonably practicable control measures in response. These can include:
i.         Increasing supervision
ii.         Providing information and signage
iii.         Providing barriers and/or restricting entry to certain areas or activities
 
12.6.         Workers and other persons such as patrons at public events conducted by PCBUs also have a duty of care under the Act to:
i.                  Take reasonable care for their own health and safety
ii.                  Take reasonable care that they do not adversely affect the health and safety of others
iii.                   Comply with reasonable instructions given by the PCBU.
12.7.         Further information on workplace health and safety and the new laws is available at www.worksafe.qld.gov.au or by calling the WHS Infoline on 1300 369 915.
12.8.         It is the hirer's responsibility to advise patrons of their event of the location of suitable fire exits and evacuation methods.
12.9.         The hirer should be aware that special obligations exist under the Workplace Health and Safety Act and apply to temporary displays at exhibitions/trade shows etc. and accordingly, the hirer should ensure that they have the appropriate Workers' Compensation cover and public liability insurance to cover workers and patrons respectively.
12.10.         Every event must have an event organiser who is responsible for completing a Safety Management Plan to be submitted with this Event and Facility Booking Form.
12.11.         The hirer is responsible for ensuring that any facility used is appropriate and safe for the activity conducted therein.
12.12.         No dogs are allowed to be present at equestrian events and activities. In the case of non-equestrian events, the hirer will make all participants in their event aware that any dogs are only allowed at the venue in an area separate to horse event locations. Dogs must be kept on a short leash at all times except where permission is granted by the Bundaberg Regional Council for specific activities where the dog(s) is/are allowed to be off leash under specified conditions including location, time and control measures.
12.13.         The lighting of fires anywhere on the grounds is prohibited unless approved by the Bundaberg Regional Council.
12.14.         All portable electrical leads and appliances used at the Grounds are required to carry a tag indicating test time within the last twelve (12) months. 
12.15. Children must have adult supervision.
12.16. Should any person detect any problem relating to public and users' safety, workplace health and safety or minor operational or maintenance issues or procedure the person should as soon as possible notify the Bundaberg Regional Council.         
 
13.         Obstructions
13.1.         The hirer shall comply in every respect with legislation, Codes or Australian Standards with regard to public buildings for the prevention of overcrowding and obstructing of gangways, passages, corridors, fire exits, or of any part of the buildings.
 
14.         Good Order
14.1.         The hirer shall be responsible for the full observance of these conditions and for the maintenance and preservation of good order in the facility throughout the whole duration of the period of use.
14.2.         No obscene or insulting language, drunken or disorderly behaviour or damage to property shall be permitted on any part of the Grounds.
14.3.         The hirer shall comply with all relevant legislation, which may apply to the use of the grounds for the hirer's function (e.g. consumption of alcohol, use of fireworks, supervision of children, sports coaching, humane treatment of animals, etc)
14.4.         Any behaviour or intention to behave by any person in a manner that is illegal &/or endangers their safety &/or the safety of other person(s) or animal(s) is prohibited. The event manager should immediately request that such person(s) desist from their actions, refrain from any further participation in the event &/or leave the Grounds.
14.5.         Every consideration must be given to the residents who live nearby and other venue users by people using and vacating the area in regard to minimising noise and unruly behaviour.
 
15.         Noise Management
15.1.         Hirer must meet the requirements of the Environmental Protection Act 1994.
15.2.         Large events (more than 1000 people in attendance) are required to employ a Noise Management Plan approved by Council.  Plan templates are available from Council. 
15.3.         All music and noise levels must be kept at an acceptable level.  Music and DJ's must cease at 10.00 pm, unless operating under a noise management plan approved by Council.
15.4.         *Open-air Events  - the Hirer of the facility must not use, or permit the use of, the facility for an open-air event on any day;
i.         before 7.00 am, if the use causes audible noise; or
ii.         from 7.00 am to 10.00 pm, if the use causes noise of more than 70 decibels; or
iii.         from 10.00 pm to midnight, if the use causes noise of more than the lesser of the following:
• 50 decibels;
• 10 decibels above background noise.
*Open-air event means an open-air competition, concert, display, race, or other activity. 
15.5.         Indoor Venues - the hirer of the facility must not use, or permit the use of, the building as an indoor venue on any day;
i.         before 7a.m, if the use makes an audible noise; or
ii.         from 7a.m. to 10p.m, if the use makes a noise of more than 5dB(A) above the background level; or
iii.         from 10p.m. to midnight, if the use makes a noise of more than 3dB(A) above the background level. 
 
 
16.         Smoking
16.1.         Queensland Government regulations apply to all events held at the grounds. Further information may be obtained by phoning the Tobacco Hotline on 1800 005 998 or visit the website:https://www.health.qld.gov.au/public-health/topics/atod/tobacco-laws/default.asp
16.2.         Smoking is not permitted:
i.         in any enclosed areas including all buildings, covered arena, stables, sheds, caravans and marquees;
ii.         within 4m of a building entrance;
iii.         within 10m of any part of children's playground equipment; and
iv.         in any outdoor eating or drinking areas. An outdoor eating or drinking area is any outdoor area in which the hirer allows people to consume food or drink that has been provided by their event (food or drink `provided' means table service or service at a counter with the food or drink taken by the person to the outdoor eating or drinking area).
16.3.         The hirer may set aside an outdoor area(s) where people can smoke only. The hirer must ensure that no food or drink is consumed in the area and provide suitable waste receptacles for the disposal of cigarette butts.
 
17.         Liquor
17.1.         The sale of liquor on the premises is forbidden unless the hirer obtains a permit from the appropriate authority.
17.2.         The hirer is responsible for the maintenance of orderly behaviour when persons consume alcohol whilst attending the hirer's event.
17.3.         No glass is permitted anywhere in the facility.
 
18.         Food
18.1.         Any preparation of food shall be in accordance with Food Safety Standards and the Bundaberg Regional Council must be informed of the intention to prepare and/or provide food on the Grounds.
18.2.         Persons intending to prepare and/or provide food on the Grounds that are not a licensed food business must obtain a copy of the Food Safety Procedures from the Bundaberg Regional Council.
 
19.         Livestock
19.1.         Any act or intention to act in an illegal or inhumane or abusive manner towards any animal is prohibited and will be dealt with in the strongest possible way under Local, State and/or National Laws and/or the relevant Association Rules.
19.2.         Inhumane treatment of an animal includes working or competing any animal with an injury or health abnormality that could result in that animal's undue discomfort or distress. The Bundaberg Regional Council may immediately request the person(s) to desist from their actions, refrain from any further participation in the event and/or to leave the grounds.
19.3.         Livestock, vehicles and/or people may be required to remain in designated areas, or may be prohibited from entering designated areas from time to time.
19.4.         Horses, when not being trained or exhibited, must be kept in allocated stables or yards or tethered securely to floats in designated areas (refer to the site plan below) in accordance with the following guidelines.
i.         Members of the public are not to enter an area where horses are tethered.
ii.         There must be sufficient space within the designated area to park floats and vehicles no less than 9 metres apart.
iii.         All horses must be tethered in accordance with good practice
iv.         The perimeter gates into the warm up/ stable area are to be closed to prevent loose horses from escaping the venue.
v.         No horses are to be tethered to floats, trailers or trucks in camping and/or parking areas.
vi.         All other livestock must be kept in stables or yards.
19.5.         Tie-up areas adjacent to the stockyards and sheds are designated for harness animals.
19.6.         No livestock, including horses may be tied to vehicles outside of the designated areas or to any perimeter, internal or arena fencing.
19.7.         No livestock may be left loose and unattended in any arenas at any time.
19.8.         The hirer is responsible to ensure that the NLIS devices fitted to animals arriving at these grounds are read and the information sent to the NLIS database is that of the receiver of the animals or the organiser of the events.
19.9.         Hirers using the grounds for campdrafts, rodeos, sporting events, shows, competitions, exhibitions and/or training must comply with all government regulations regarding the movement of any livestock.
19.10. The relevant information is available by telephoning the Department of Agriculture and Fisheries call centre on 132 523 or the DAF website at www.daf.qld.gov.au or by contacting your local DAF office or stock inspector.
 
20.         Horse Venue Biosecurity Guidelines
20.1.         Bundaberg Recreational Precinct is a unique facility with a large number of equestrian events and non-equestrian events being conducted within the venue. The following protocols are required specifically for the Recreational Precinct to minimize the risk of an equine disease outbreak and to ensure the ongoing operation of the venue. The Council reserves the right to refuse a booking for an equestrian event/individual use at the Recreational Precinct where the event organiser/individual is not considered to be in a position to fulfil their responsibilities regarding the relevant protocol. Non-essential vehicles and visitors to horse events should avoid unnecessary contact with horses or equipment that has had contact with horses. They should also observe good biosecurity measures to help stop the potential spread of any disease.
 
 
20.2.         Equestrian event organizers should refer to the below website in preparation for event (s) and should ensure that the event participants are aware of and comply with these guidelines which can be downloaded from the following link:https://www.daf.qld.gov.au/animal-industries/animal-health-and-diseases/a-z-list/hendra-virus/horse-industries-owners/guidelines-for-holding-equestrian-activities
20.3.         Event organisers must meet the responsibilities outlined below:
i.         Retain a record of the information provided to them by competitors attending the event for a period of six months from the date of the event.
ii.         Maintain strict biosecurity at events.
iii.         Not allow sick horses to attend events.
iv.         Nominate a Sick Horse Designated Isolation Area.
v.         Nominate a Veterinarian in case of emergency or sick horse/s (Name and Contact Number Required).
vi.         Ensure that all participants/individuals are made aware that in the event of a “lockdown” of the venue by the Department of Agriculture, Fisheries and Forestry in accordance with the AUSVETPLAN, they must have the resources to fund their own stay.
20.4.         Event participants must meet the responsibilities outlined below:
i.         All horses in Queensland can move freely throughout the state without the need for a waybill. However, when moving horses across the Queensland Cattle Tick line you will require a MoveEasy Waybill, in addition to a Travel Permit issued by an Inspector. The permit requirements will vary depending on the place of origin, the intended destination, and the time spent away from the place of origin. These permit conditions must be adhered to or your Travel Permit may be cancelled. An inspection and treatment for cattle ticks may also be required.  If required, multiple movement permits are available.  Information on moving across the tick line can be obtained from your local Department of Agriculture, Fisheries and Forestry Biosecurity Inspector. Call 13 25 23 for the location of your nearest Department of Agriculture, Fisheries and Forestry Office.
ii.         For horses travelling interstate, you are required to contact the Department of Primary Industries Office in the State or Territory to which or through which you plan to travel.
20.5.         Persons in charge of a horse/s attending an event must provide the following information to event organisers:
i.         The number of horses they are in charge of at the event.
ii.         The property identification code (PIC) for the property from which the horse/s had travelled to attend the event.
iii.         The name and address of the person in charge of the horse or horses at the event.
20.6.         Monitor your horse for any signs of illness. Anyone suspecting any notifiable disease should immediately call their veterinarian or the Emergency Watch Disease Hotline on 1800 675 888 or Biosecurity Qld on 13 25 23.
 
21.         Dogs
21.1.         All persons attending horse events/activities are to be made aware that dogs are not permitted in designated horse event areas, including spectator and judging areas, at any time.
21.2.         Dogs in camping areas must remain tied up on a short leash at the camp site.
21.3.         Specific areas are designated for dog events/activities and these areas are separate to designated horse event areas.
21.4.         Dogs must be kept on a short leash at all times except where permission is given by the Bundaberg Regional Council for specific activities (such as competition trials and obedience training) where the dog/s is/are allowed off leash under specified conditions including location, time and control measures.
 
22.         Camping and Parking
22.1.         Camping and parking of vehicles are allowed in designated areas only.
22.2.         Designated horse accommodation, preparation and working areas are separate from the areas designated for vehicles and camping.
22.3.         Large events require a Traffic Management Plan approved by the Department of Transport and Main Roads.
 
23.         Damages
23.1.         Nothing may be driven or dug into the base of the Arena and no unauthorised equipment is to be brought in or used.
23.2.         Any items brought into the facility should have no sharp protrusions in contact with the flooring or grounds. 
23.3.         Only blue painters tape (not masking, duct or `sticky tape') may be used within the facility and must be removed at the end of the hire period
23.4.         The floors, walls or any other part of any building or any fittings or furniture shall not be broken, pierced by nails or screws or in any other way damaged.
23.5.         The hirer shall accept full financial responsibility for damage to Council property except for normal wear and tear.
 
24.         Cleanliness
24.1.         Areas used by the hirer, including amenity blocks, parking and camping sites, buildings, sheds, grassed display areas and arenas, must be left in a clean and tidy state. Wheelie bins are provided for the removal of rubbish.
24.2.         If area(s) used by the hirer are left littered with rubbish and no cleaning arrangements have been made with Council, the hirer will be charged a cleaning fee in accordance with the Schedule of Fees and Charges.
 
1.         Application
1.1.         The right to use the facility is subject to the Council receiving and approving an Application Form.
1.2.         If the proposed hirer is a Club, the Club's President, Secretary or designated Event Organiser shall sign the Application Form.1.3.         Council does not accept holds or tentative bookings.
 
2.         Hire Fees and Cancellation
2.1.         The hirer is responsible for the payment of the hire fees and bond in advance.
2.2.         A bond is required for all events. Any cost incurred by Council will be deducted from the bond monies. The hirer is responsible for any additional cleaning costs necessary to reinstate the facility to its condition prior to the hiring and for any costs/fees incurred for the repair or replacement of any loss or damage to Council property, furniture, fittings and equipment. If the bond does not cover these costs, an invoice will be forwarded to the hirer. Where the inspection of the facility proves satisfactory, a cheque for the refund of the bond monies will be forwarded to the hirer within 7 to 10 working days.
2.3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
2.4.         Notice of all cancellations or changes to bookings must be received in writing at the earliest opportunity prior to the event.
         For 'one-off' bookings:
         i.         Upon receipt of 30 or more days written or email notice of cancellation, full bond fees will be refunded together with 90%
                            of the hire fees.
         ii.         Upon receipt of less than 30 days written or email notice of cancellation, 100% of the hire fee will be forfeited and the
                           bond refunded.
         For 'regular hirers':
         i.         Upon receipt of 14 or more days written or email notice of cancellation, full facility hire fees will be waived.
         ii.         Upon receipt of less than 14 days written or email notice of cancellation, normal hire fees will be charged.
 
3.         Permission to Hire
3.1.         The hirer shall only be entitled to the use of the particular part or parts of the grounds hired on the date(s) set out in the Facility Booking Form. Council reserves the right to permit any other portion of the Grounds to be hired for any other purpose at the same time unless the hirer has approved exclusive hire of the Grounds.
3.2.         The right conferred on the hirer shall be a permission to occupy and shall not be construed as tenancy.
3.3.         Nothing construed in these conditions shall confer in a regular hirer; the right to exclusive possession and the Council may at its discretion allow other individuals and groups to have casual use of the premises.
 
4.         Assignment
4.1.         Hirers that are granted permission to use any part(s) of the Grounds shall not assign the right of use to any other person or organisation.  
 
5.         Use of Facility After Engagement
5.1.         If the area is not vacated by the nominated time charges will be applied in accordance with the Schedule of Fees & Charges for the extra time in occupation.
5.2.         Charges will be applied if Council staff are required to move any hirer's equipment left on site after the hirer has vacated or return any venue equipment moved by the hirer to its original location, unless otherwise arranged with the appropriate Council officer.
Specific Terms and Conditions
Daph Geddes Park is capable of hosting multiple activities/events at the same time. However, Council from time to time will exercise its discretion to take bookings depending on the activities/events and the dates required. 
General
Terms and Conditions of HireDaph Geddes Park
To be retained by the Hirer
 
6.         Insurance
6.1.         The Council strongly recommends all hirers to carry public liability insurance to a level appropriate for the hirer's function, therefore the hirer should take out and keep current during the period of hire a liability insurance policy in a form approved by the Council, insuring for a sum of not less than twenty (20) million dollars the Council and the hirer against all actions, costs, claims, charges, expenses and damages whatsoever which may be brought or made against the Council or the hirer or both arising out of or in relation to the hiring arrangement.
6.2.         The policy must also confirm that the insurance cover includes the indemnity required to be given by the hirer as part of this agreement. Proof of this policy must be by way of a Certificate of Currency, which must be annexed to Application Form, and form part of this document.
 
7.         Indemnity
7.1.         The hirer agrees to indemnify, and keep indemnified, and to hold harmless the Council, its servants and agents, and each of them from and against all actions, costs, charges, expenses and damages whatsoever which may be brought, or made, or claimed against them, of any of them, arising out of, or in relation to the hiring engagement.
 
8.         Theft
8.1.         Neither the Council nor its servants shall be liable for any loss or damage sustained by the hirer or any person, firm or corporation entrusting to or supplying any article or thing to the hirer by reason of any such article or thing being lost damaged or stolen.
8.2.         The hirer hereby indemnifies the Council against any such claim by any such person, firm or corporation in respect of any such article or thing.
 
9.         Signage
9.1.         No notice, sign, advertisement, scenery, fittings or decorations of any kind shall be erected on the Grounds or attached or affixed to the exterior or interior or fittings of any buildings or structures on the grounds without prior consent of the Bundaberg Regional Council.
 
10.         Performing Rights
10.1.         In the case of a dramatic or other performance or concert, the hirer shall not produce, or permit to be produced or performed, any dramatic or musical work in infringement of the copyright or performing right of any owner or such right or rights, and the hirer agrees to indemnify the Council against any claim for breach of copyright or any action herewith.
 
11.         Acts and Regulations
11.1.         The hirer shall conform to the requirements of the Council Local Laws and relevant State legislation, and shall be liable for any breach of such Local Laws, Acts or Regulations. The user and notices given to the proper officers must comply with all other statutory rules, provisions & regulations of the Commonwealth of Australia or State of Queensland for the time being in force.
 
12.         Workplace Health and Safety Requirements
12.1.         Safety at public events is the responsibility of the individual or group conducting the event.
12.2.         The hirer is to comply with all requirements of the Work Health and Safety Act 2011.
12.3.         Duties under the Work Health and Safety Act 2011 for people conducting public events:
i.         When a public event is conducted by a person conducting a business or undertaking (PCBU), the Work Health and Safety Act 2011 (the Act) applies and the PCBU must ensure, so far as is reasonably practicable
ii.         The health and safety of workers in the workplace
iii.         That work carried out as part of the event does not put the health and safety of participants or spectators at risk
iv.         The work environment is without potential risks to health and safety
v.         Plant and structures are safe
12.4.         In doing what is reasonably practicable, the PCBU must meet the standard of behaviour expected of a reasonable person in their position who is required to comply with the same duty and is:
i.         Committed to providing the highest level of protection for people against risks to their health and safety
ii.         Proactive in taking measures to protect the health and safety of people
iii.         Patrons attending an event may encounter health and safety risks when attending an event
12.5.         An event organiser needs to anticipate the likelihood that patrons will be exposed to risks to health and safety and provide reasonably practicable control measures in response. These can include:
i.         Increasing supervision
ii.         Providing information and signage
iii.         Providing barriers and/or restricting entry to certain areas or activities
12.6.         Workers and other persons such as patrons at public events conducted by PCBUs also have a duty of care under the Act to:
i.                  Take reasonable care for their own health and safety
ii.                  Take reasonable care that they do not adversely affect the health and safety of others
iii.                   Comply with reasonable instructions given by the PCBU.
 
12.7.         Further information on workplace health and safety and the new laws is available at www.worksafe.qld.gov.au or by calling the WHS Infoline on 1300 369 915.
12.8.         It is the hirer's responsibility to advise patrons of their event of the location of suitable fire exits and evacuation methods.
12.9.         The hirer should be aware that special obligations exist under the Workplace Health and Safety Act and apply to temporary displays at exhibitions/trade shows etc. and accordingly, the hirer should ensure that they have the appropriate Workers' Compensation cover and public liability insurance to cover workers and patrons respectively.
12.10.         Every event must have an event organiser who is responsible for completing a Safety Management Plan to be submitted with this Event and Facility Booking Form.
12.11.         The hirer is responsible for ensuring that any facility used is appropriate and safe for the activity conducted therein.
12.12.         No dogs are allowed to be present at equestrian events and activities. In the case of non-equestrian events, the hirer will make all participants in their event aware that any dogs are only allowed at the venue in an area separate to horse event locations. Dogs must be kept on a short leash at all times except where permission is granted by the Bundaberg Regional Council for specific activities where the dog(s) is/are allowed to be off leash under specified conditions including location, time and control measures.
12.13.         The lighting of fires anywhere on the grounds is prohibited.
12.14.         All portable electrical leads and appliances used at the Grounds are required to carry a tag indicating test time within the last twelve (12) months. 
12.15. Children must have adult supervision.
12.16. Should any person detect any problem relating to public and users' safety, workplace health and safety or minor operational or maintenance issues or procedure the person should as soon as possible notify the Bundaberg Regional Council.         
 
13.         Obstructions
13.1.         The hirer shall comply in every respect with legislation, Codes or Australian Standards with regard to public buildings for the prevention of overcrowding and obstructing of gangways, passages, corridors, fire exits, or of any part of the buildings.
 
14.         Good Order
14.1.         The hirer shall be responsible for the full observance of these conditions and for the maintenance and preservation of good order in the facility throughout the whole duration of the period of use.
14.2.         No obscene or insulting language, drunken or disorderly behaviour or damage to property shall be permitted on any part of the Grounds.
14.3.         The hirer shall comply with all relevant legislation, which may apply to the use of the grounds for the hirer's function (e.g. consumption of alcohol, use of fireworks, supervision of children, sports coaching, humane treatment of animals, etc)
14.4.         Any behaviour or intention to behave by any person in a manner that is illegal &/or endangers their safety &/or the safety of other person(s) or animal(s) is prohibited. The event manager should immediately request that such person(s) desist from their actions, refrain from any further participation in the event &/or leave the Grounds.
14.5.         Every consideration must be given to the residents who live nearby and other venue users by people using and vacating the area in regard to minimising noise and unruly behaviour.
 
15.         Noise Management
15.1.         Hirer must meet the requirements of the Environmental Protection Act 1994.
15.2.         Large events (more than 1000 people in attendance) are required to employ a Noise Management Plan approved by Council.  Plan templates are available from Council. 
15.3.         All music and noise levels must be kept at an acceptable level.  Music and DJ's must cease at 10.00 pm, unless operating under a noise management plan approved by Council.
15.4.         *Open-air Events  - the Hirer of the facility must not use, or permit the use of, the facility for an open-air event on any day;
i.         before 7.00 am, if the use causes audible noise; or
ii.         from 7.00 am to 10.00 pm, if the use causes noise of more than 70 decibels; or
iii.         from 10.00 pm to midnight, if the use causes noise of more than the lesser of the following:
• 50 decibels;
• 10 decibels above background noise.
*Open-air event means an open-air competition, concert, display, race, or other activity. 
15.5.         Indoor Venues - the hirer of the facility must not use, or permit the use of, the building as an indoor venue on any day;
i.         before 7a.m, if the use makes an audible noise; or
ii.         from 7a.m. to 10p.m, if the use makes a noise of more than 5dB(A) above the background level; or
iii.         from 10p.m. to midnight, if the use makes a noise of more than 3dB(A) above the background level. 
 
 
16.         Smoking
16.1.         Queensland Government regulations apply to all events held at the grounds. Further information may be obtained by phoning the Tobacco Hotline on 1800 005 998 or visit the website:https://www.health.qld.gov.au/public-health/topics/atod/tobacco-laws/default.asp
16.2.         Smoking is not permitted:
i.         in any enclosed areas including all buildings, covered arena, stables, sheds, caravans and marquees;
ii.         within 4m of a building entrance;
iii.         within 10m of any part of children's playground equipment; and
iv.         in any outdoor eating or drinking areas. An outdoor eating or drinking area is any outdoor area in which the hirer allows people to consume food or drink that has been provided by their event (food or drink `provided' means table service or service at a counter with the food or drink taken by the person to the outdoor eating or drinking area).
16.3.         The hirer may set aside an outdoor area(s) where people can smoke only. The hirer must ensure that no food or drink is consumed in the area and provide suitable waste receptacles for the disposal of cigarette butts.
 
17.         Liquor
17.1.         The sale of liquor on the premises is forbidden unless the hirer obtains a permit from the appropriate authority.
17.2.         The hirer is responsible for the maintenance of orderly behaviour when persons consume alcohol whilst attending the hirer's event.
17.3.         No glass is permitted anywhere in the facility.
 
18.         Food
18.1.         Any preparation of food shall be in accordance with Food Safety Standards and the Bundaberg Regional Council must be informed of the intention to prepare and/or provide food on the Grounds.
18.2.         Persons intending to prepare and/or provide food on the Grounds that are not a licensed food business must obtain a copy of the Food Safety Procedures from the Bundaberg Regional Council.
 
 19.         Damages
19.1.         Any items brought into the facility should have no sharp protrusions in contact with the flooring or grounds. 
19.2.         Only blue painters tape (not masking, duct or `sticky tape') may be used within the facility and must be removed at the end of the hire period
19.3.         The floors, walls or any other part of any building or any fittings or furniture shall not be broken, pierced by nails or screws or in any other way damaged.
19.4.         The hirer shall accept full financial responsibility for damage to Council property except for normal wear and tear.
 
20.         Cleanliness
20.1.         Areas used by the hirer, including amenity block, parking and camping sites, buildings, bitumen area and grassed display areas, must be left in a clean and tidy state. Wheelie bins are provided for the removal of rubbish.
20.2.         If area(s) used by the hirer are left littered with rubbish and no cleaning arrangements have been made with Council, the hirer will be charged a cleaning fee in accordance with the Schedule of Fees and Charges.
 
1.         The hirer is responsible for the payment of the hire fees and bond in advance.
 
2.         A bond is required for all events. Any cost incurred by Council will be deducted from the bond monies. The hirer is responsible for any additional cleaning costs necessary to reinstate the facility to its condition prior to the hiring and for any costs/fees incurred for the repair or replacement of any loss or damage to Council property, furniture, fittings and equipment. If the bond does not cover these costs, an invoice will be forwarded to the hirer. Where the inspection of the facility proves satisfactory, a cheque for the refund of the bond monies will be forwarded to the hirer within 7 to 10 working days.
 
3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
 
4.         Notice of all cancellations or changes to bookings must be received in writing at the earliest opportunity prior to the event.
         For 'one-off' bookings:
         i.         Upon receipt of 30 or more days written or email notice of cancellation, full bond fees will be refunded together with 90%
                            of the hire fees.
         ii.         Upon receipt of less than 30 days written or email notice of cancellation, 100% of the hire fee will be forfeited and the
                           bond refunded.
         For 'regular hirers':
         i.         Upon receipt of 14 or more days written or email notice of cancellation, full facility hire fees will be waived.
         ii.         Upon receipt of less than 14 days written or email notice of cancellation, normal hire fees will be charged.
Fees & Cancellations
1.          Completed Application Forms are to be submitted to the Customer Service Centre in the location of the facility at the earliest         opportunity but no later than 5 working days prior to the event.
 
2.         A booking cannot be confirmed until the Application Form is submitted, the hiring fee and bond paid in full and a confirmation         letter received from the Bookings Office of Bundaberg Regional Council.
 
3.         The confirmation letter should be available at your event as evidence that Council has approved the booking.
 
4.         Notwithstanding any prior booking made to any other person and persons, the property will be made available to the Local, State         or Federal Governments for the purpose of elections or for any other purpose which Council may consider necessary including in         the event of a disaster.
 
5.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
6.         The Council may at its discretion refuse to accept any application for hire of any Council facility.
 
7.         The Hirer shall abide by all directions given by Council.
 
8.          No animals or wildlife are allowed in any Community Centre or Hall without prior approval from Council.
 
9.         No props or the like are to be used on the Bundaberg Civic Centre floor. Any mess or damage caused by allowed props is the
         responsibility of the Hirer to rectify.
 
10.         Council's amplification system is available only for announcements and is not allowed for use by bands using amplified instruments.         1 microphone only can be provided.
 
11.         The driveway is to be kept clear at all times to allow for emergency services vehicles entrance. All vehicles must be removed         immediately after allowing passengers to alight under the portico. All loading and unloading must be carried out on the eastern         side of the building or at the roller door on the western side.
Conditions of Hire
Conditions of HireBundaberg Civic Centre
To be retained by the Hirer
1.         The hirer is responsible for the payment of the hire fees and bond in advance.
 
2.         A bond is required for all events. Any cost incurred by Council will be deducted from the bond monies. The hirer is responsible for any additional cleaning costs necessary to reinstate the facility to its condition prior to the hiring and for any costs/fees incurred for the repair or replacement of any loss or damage to Council property, furniture, fittings and equipment. If the bond does not cover these costs, an invoice will be forwarded to the hirer. Where the inspection of the facility proves satisfactory, a cheque for the refund of the bond monies will be forwarded to the hirer within 7 to 10 working days.
 
3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
 
4.         Notice of all cancellations or changes to bookings must be received in writing at the earliest opportunity prior to the event.
         For 'one-off' bookings:
         i.         Upon receipt of 30 or more days written or email notice of cancellation, full bond fees will be refunded together with 90%
                            of the hire fees.
         ii.         Upon receipt of less than 30 days written or email notice of cancellation, 100% of the hire fee will be forfeited and the
                           bond refunded.
         For 'regular hirers':
         i.         Upon receipt of 14 or more days written or email notice of cancellation, full facility hire fees will be waived.
         ii.         Upon receipt of less than 14 days written or email notice of cancellation, normal hire fees will be charged.
Fees & Cancellations
1.          Completed Application Forms are to be submitted to the Customer Service Centre in the location of the facility at the earliest         opportunity but no later than five (5) working days prior to the event.
 
2.         A booking cannot be confirmed until the Application Form is submitted, the hiring fee and bond paid in full and a confirmation         letter received from the Bookings Office of Bundaberg Regional Council.
 
3.         The confirmation letter should be available at your event as evidence that Council has approved the booking.
 
4.         Notwithstanding any prior booking made to any other person and persons, the property will be made available to the Local, State         or Federal Governments for the purpose of elections or for any other purpose which Council may consider necessary including in         the event of a disaster.
 
5.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
6.         The Council may at its discretion refuse to accept any application for hire of any Council facility.
 
7.         The Hirer shall abide by all directions given by Council.
 
8.          No animals or wildlife are allowed in any Community Centre or Hall without prior approval from Council.
 
9.         If the sound system is required, the equipment should be obtained from the Childers Service Centre. All equipment is to be         returned to the same position as found.
 
10.         If the grand piano is required, they key should be obtained from the Childers Service Centre.
 
11.         If bar facilities are required, they key should be obtained from the Childers Service Centre. All equipment is to be returned to the         same location as found. The locked cupboard under the front counter contains 6 drink trays, ice buckets, nip measures, tongs,         ladles, beer taps, keg connectors and outlets. The cold room has facilities to cater for Castlemaine Perkins (XXXX) and Carlton &         United (VB & Midstrength) products.
Conditions of Hire
Conditions of HireIsis Cultural Centre
To be retained by the Hirer
Cleaning
1.         The booking shall commence and finish at the times stated on this Application Form. Any additional time will be charged to the         Hirer.
 
2.         The hire period is permissable from 8:00am to 12:00 midnight however where the facility is to be hired following a function held the         previous night, the Hirer will not be permitted to utilise the facility before 10:00am unless arrangements have been made with         Council.
 
3.         It shall be the responsibility of the Hirer of the premises to ensure that all persons have vacated the building or area by the         completion time as stated on the Application Form but no later than 12:00 midnight.
Hire Period
1.         Public Liability is the responsibility of the Hirer.
 
2.         All incorporated community groups, sporting clubs, associations, organisations or business or commercial operators must submit a         copy of their Public Liability Insurance Certificate with the completed Application Form.
 
3.         Unincorporated and private hirers may be covered under Council's Casual Hirers Public Liability Insurance Policy subject to meeting         condition criteria. The Casual Hirers Liability Insurance Cover Form will be attached to this form if applicable.
 
4.         Subject to the clause below, the Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable loss         or liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
5.         The Hirer's liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that         such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg         Regional Council or its officers, employees, subcontractors, agents or professional advisors.
Insurance
1.         Keys, fob keys and access codes are to collected before 4:00pm no earlier than three (3) working days before the event, from         Council's Civic Arcade Office, 157 Bourbong Street, Bundaberg, or by prior arrangement from Council Service Centres, and returned         at the earliest convenience after the hire.
 
2.         If the key is not collected during business hours prior to the event, access may not be possible, or the Hirer will be charged all         resulting fees including an after hours call out fee.
 
3.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
Keys
1.         The facility shall be left in a clean and orderly state at the end of the hire period and in accordance with the following cleaning         requirements:
         
         1.1         Sweeping of all hard floors and mopping with warm water where necessary.
         1.2         Wipe down all benches, tables, chairs and fridge/s.
         1.3         Arrange for steam cleaning or dry cleaning of carpets should any spillages occur.
         1.4         Dispose of any rubbish correctly into outside bins before leaving. Rubbish is not to be dumped on the ground near the bins.                  Recycle where possible.
         1.5         Ensure that the outside area, including the car park, is free of litter.
         1.6         Supply own garbage bags, cutlery, crockery and cleaning materials. Glassware, crockery and other equipment provided is to
                  be thoroughly cleaned and dried before storing.
         1.7         It is the Hirer's responsibility that the caterer and/or cleaner hired abide by the above.
         1.8         Failure to do any of the above will incur a cleaning charge payable by the Hirer.
1.         Keys, fob keys and access codes are to collected before 4:00pm no earlier than 3 working days before the event, from Council's Civic         Arcade Office, 157 Bourbong Street, Bundaberg, or by prior arrangement from Council Service Centres, and returned at the earliest         convenience after the hire.
 
2.         If the key is not collected during business hours prior to the event access may not be possible, or the Hirer will be charged all         resulting fees including an after hours call out fee.
 
3.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
Keys
1.         The hirer is responsible for the payment of the hire fees and bond in advance.
 
2.         A bond is required for all events. Any cost incurred by Council will be deducted from the bond monies. The hirer is responsible for any additional cleaning costs necessary to reinstate the facility to its condition prior to the hiring and for any costs/fees incurred for the repair or replacement of any loss or damage to Council property, furniture, fittings and equipment. If the bond does not cover these costs, an invoice will be forwarded to the hirer. Where the inspection of the facility proves satisfactory, a cheque for the refund of the bond monies will be forwarded to the hirer within 7 to 10 working days.
 
3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
 
4.         Notice of all cancellations or changes to bookings must be received in writing at the earliest opportunity prior to the event.
         For 'one-off' bookings:
         i.         Upon receipt of 30 or more days written or email notice of cancellation, full bond fees will be refunded together with 90%
                            of the hire fees.
         ii.         Upon receipt of less than 30 days written or email notice of cancellation, 100% of the hire fee will be forfeited and the
                           bond refunded.
         For 'regular hirers':
         i.         Upon receipt of 14 or more days written or email notice of cancellation, full facility hire fees will be waived.
         ii.         Upon receipt of less than 14 days written or email notice of cancellation, normal hire fees will be charged.
Fees & Cancellations
1.          Completed Application Forms are to be submitted to the Customer Service Centre in the location of the facility at the earliest         opportunity but no later than 5 working days prior to the event.
 
2.         A booking cannot be confirmed until the Application Form is submitted, the hiring fee and bond paid in full and a confirmation         letter received from the Bookings Office of Bundaberg Regional Council.
 
3.         The confirmation letter should be available at your event as evidence that Council has approved the booking.
 
4.         Notwithstanding any prior booking made to any other person and persons, the property will be made available to the Local, State
         or Federal Governments for the purpose of elections or for any other purpose which Council may consider necessary, including in         the event of a disaster.
 
5.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
6.         The Council may at its discretion refuse to accept any application for hire of any Council facility.
 
7.         The Hirer shall abide by all directions given by Council.
 
8.          No animals or wildlife are allowed in any Community Centre or Hall without prior approval from Council.
Conditions of Hire
Conditions of HireBargara Cultural & Community Centre
To be retained by the Hirer
1.         Public Liability is the responsibility of the Hirer.
 
2.         All incorporated community groups, sporting clubs, associations, organisations or business or commercial operators must submit a         copy of their Public Liability Insurance Certificate with the completed Application Form.
 
3.         Unincorporated and private hirers may be covered under Council's Casual Hirers Public Liability Insurance Policy subject to meeting         condition criteria. The Casual Hirers Liability Insurance Cover Form will be attached to this form if applicable.
 
4.         Subject to the clause below, the Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable loss         or liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
5.         The Hirer's liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that         such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg         Regional Council or its officers, employees, subcontractors, agents or professional advisors.
Insurance
1.         The facility shall be left in a clean and orderly state at the end of the hire period and in accordance with the following cleaning         requirements:
         
         1.1         Sweeping of all hard floors and mopping with warm water where necessary.
         1.2         Wipe down all benches, tables, chairs and fridge/s.
         1.3         Arrange for steam cleaning or dry cleaning of carpets should any spillages occur.
         1.4         Dispose of any rubbish correctly into outside bins before leaving. Rubbish is not to be dumped on the ground near the bins.                  Recycle where possible.
         1.5         Ensure that the outside area, including the car park, is free of litter.
         1.6         Supply own garbage bags, cutlery, crockery and cleaning materials. Glassware, crockery and other equipment provided is to                  be thoroughly cleaned and dried before storing.
         1.7         It is the Hirer's responsibility that the caterer and/or cleaner hired abide by the above.
         1.8         Failure to do any of the above will incur a cleaning charge payable by the Hirer.
Cleaning
1.         The booking shall commence and finish at the times stated on this Application Form. Any additional time will be charged to the         Hirer.
 
2.         The hire period is permissable from 8:00am to 12:00 midnight, however where the facility is to be hired following a function held         the previous night, the Hirer will not be permitted to utilise the facility before 10:00am unless arrangements have been made with         Council.
 
3.         It shall be the responsibility of the Hirer of the premises to ensure that all persons have vacated the building or area by the         completion time as stated on the Application Form but no later than 12:00 midnight.
Hire Period
1.         The hirer is responsible for the payment of the hire fees and bond in advance.
 
2.         A bond is required for all events. Any cost incurred by Council will be deducted from the bond monies. The hirer is responsible for any additional cleaning costs necessary to reinstate the facility to its condition prior to the hiring and for any costs/fees incurred for the repair or replacement of any loss or damage to Council property, furniture, fittings and equipment. If the bond does not cover these costs, an invoice will be forwarded to the hirer. Where the inspection of the facility proves satisfactory, a cheque for the refund of the bond monies will be forwarded to the hirer within 7 to 10 working days.
 
3.         The Council reserves the right to alter any existing hire charges or fix special charges for the hiring of the facility.
 
4.         Notice of all cancellations or changes to bookings must be received in writing at the earliest opportunity prior to the event.
         For 'one-off' bookings:
         i.         Upon receipt of 30 or more days written or email notice of cancellation, full bond fees will be refunded together with 90%
                            of the hire fees.
         ii.         Upon receipt of less than 30 days written or email notice of cancellation, 100% of the hire fee will be forfeited and the
                           bond refunded.
         For 'regular hirers':
         i.         Upon receipt of 14 or more days written or email notice of cancellation, full facility hire fees will be waived.
         ii.         Upon receipt of less than 14 days written or email notice of cancellation, normal hire fees will be charged.
Fees & Cancellations
1.          Completed Application Forms are to be submitted to the Customer Service Centre in the location of the facility at the earliest         opportunity but no later than 5 working days prior to the event.
 
2.         A booking cannot be confirmed until the Application Form is submitted, the hiring fee and bond paid in full and a confirmation         letter received from the Bookings Office of Bundaberg Regional Council.
 
3.         The confirmation letter should be available at your event as evidence that Council has approved the booking.
 
4.         Notwithstanding any prior booking made to any other person and persons, the property will be made available to the Local, State         or Federal Governments for the purpose of elections or for any other purpose which Council may consider necessary, including in         the event of a disaster.
 
5.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
6.         The Council may at its discretion refuse to accept any application for hire of any Council facility.
 
7.         The Hirer shall abide by all directions given by Council.
 
8.          No animals or wildlife are allowed in any Community Centre or Hall without prior approval from Council. 
Conditions of Hire
Conditions of HireOther Council Facilities (Halls etc.)
To be retained by the Hirer
1.         Keys, fob keys and access codes are to collected before 4:00pm no earlier than 3 working days before the event, from Council's Civic         Arcade Office, 157 Bourbong Street, Bundaberg, or by prior arrangement from Council Service Centres, and returned at the earliest         convenience after the hire.
 
2.         If the key is not collected during business hours prior to the event access may not be possible, or the Hirer will be charged all         resulting fees including an after hours call out fee.
 
3.         The Hirer or their agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or agent.         Should a key/s be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of the key/s.
Keys
1.         The facility shall be left in a clean and orderly state at the end of the hire period and in accordance with the following cleaning
         requirements:
         
         1.1         Sweeping of all hard floors and mopping with warm water where necessary.
         1.2         Wipe down all benches, tables, chairs and fridge/s.
         1.3         Arrange for steam cleaning or dry cleaning of carpets should any spillages occur.
         1.4         Dispose of any rubbish correctly into outside bins before leaving. Rubbish is not to be dumped on the ground near the bins.                  Recycle where possible.
         1.5         Ensure that the outside area, including the car park, is free of litter.
         1.6         Supply own garbage bags, cutlery, crockery and cleaning materials. Glassware, crockery and other equipment provided is to                  be thoroughly cleaned and dried before storing.
         1.7         It is the Hirer's responsibility that the caterer and/or cleaner hired abide by the above.
         1.8         Failure to do any of the above will incur a cleaning charge payable by the Hirer.
Cleaning
1.         The booking shall commence and finish at the times stated on this Application Form. Any additional time will be charged to the         Hirer.
 
2.         The hire period is permissable from 8:00am to 12:00 midnight, however where the facility is to be hired following a function held         the previous night, the Hirer will not be permitted to utilise the facility before 10:00am unless arrangements have been made with         Council.
 
3.         It shall be the responsibility of the Hirer of the premises to ensure that all persons have vacated the building or area by the         completion time as stated on the Application Form but no later than 12:00 midnight.
Hire Period
1.         Public Liability is the responsibility of the Hirer.
 
2.         All incorporated community groups, sporting clubs, associations, organisations or business or commercial operators must submit         a copy of their Public Liability Insurance Certificate with the completed Application Form.
 
3.         Unincorporated and private hirers may be covered under Council's Casual Hirers Public Liability Insurance Policy subject to meeting         condition criteria. The Casual Hirers Liability Insurance Cover Form will be attached to this form if applicable.
 
4.         Subject to the clause below, the Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable loss         or liability that is caused by any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
5.         The Hirers liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that         such loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg         Regional Council or its officers, employees, subcontractors, agents or professional advisors.
Insurance
Introduction
Conditions of HireBundaberg Regional Art Gallery
To be retained by the Hirer
Areas
Conditions of Hire
Application Process
Your application will be assessed by the Team Leader BRAG/CHARTS against the following criteria:
  •         The timing of the function does not conflict with scheduled programs or projects.
  •         The exhibition on display in the space allows enough space for the function to be held and the proposed event will not affect security         of the exhibition.
  •         The artist/group/organisation whose exhibition is on display in the space has given permission for the function to be held.
  •         The purpose of the function does not conflict with any of the Conditions of Hire.
 
Applications & Security Deposit
  •         All applications are subject to an approval process. Successful application will be confirmed in writing. On receipt of confirmation of         the booking, the applicant may be required to forward a security deposit of 10% of the full hiring charge.
  •         Applications must be made at least 3 weeks prior to the function/hire.
  •         Balance of fees must be paid 1 week prior to the function/hire.
 
Cancellations
In the event of a cancellation by the Hirer, a percentage of the full booking charges may be forfeited by the Hirer as follows:
  •         24 hours prior to the function         100% of the fee forfeited
  •         6 - 2 days prior to the function         50% of the fee forfeited
  •         1 week prior to the function         100% refunded
 
Function Coordination
  •         Hire of the Gallery's rooms and facilities does not include the management and coordination of functions and events. Hirers are         responsible for the organisation and coordination of all details regarding their functions and hire.
  •         The Hirer is responsible for providing all equipment for the function unless stated in the attached Application to Hire.
  •         In the event the Gallery staff are required to provide venue management and function coordination services, an hourly administration         fee will be charged to the Hirer.
The Bundaberg Regional Art Gallery has a unique history. The building started life as a Customs House in 1902. From 1921 onwards, the occupant of this historic building was the Commonwealth Bank. During the banks occupancy, several changes were made to the building's architecture, which included the installation of two fully secure concrete bank vaults armed with heavy combination locks - used today as the Gallery's collection storage facility and the "Vault" installation space.
 
During its time, the building has housed the Bundaberg Library before becoming the Bundaberg Arts Centre in 1996 – which it remained until 2009. In early 2009, the Bundaberg Regional Council, together with the Bundaberg community, endorsed the re-development of 
turning the former Bundaberg Arts Centre into a regional art gallery, a process which included not only a name change, but major 
refurbishments of the building both inside and out – establishing the Bundaberg Regional Art Gallery as the region's central hub.
Gallery One
Gallery One is the main exhibition space on the ground floor of the gallery. This space predominantly exhibits travelling exhibition
curated by international, national, state or regional organisations. With 190m² of floor area and a galley style kitchen adjoining this level,
Gallery One is suitable for corporate events, product launches, seminars and various functions.
 
Gallery Two
Gallery Two is an intimate exhibition space located on the first floor of the gallery. With access to a full kitchen and adjoining the Access Studio (workshop space), Gallery Two is a great all purpose space for a range of activities and events for small to medium sized events. Please note this space is not accessible, entry is via internal staircase.
 
Access Studio
The Access Studio is situated on the first floor of the gallery and is primarily used as a workshop space. With its easy-wear (wet) floor, wash basins and an adjoining kitchen, this space is ideal for hosting workshops.
 
Apartment
The artist in residence apartment is primarily used to accommodated artists who are staying in the region to conduct workshops or 
exhibitions. The apartment is fully air conditioned and contains one bedroom (double bed), lounge area with TV/DVD, private bathroom
and toilet, use of shared kitchen with cooking facilities, use of laundry facilities and a private balcony.
Conditions of Hire - continued
Use of the Facility
  •         The Hirer is to ensure that nothing is permitted which is disorderly or unlawful in connection with the use of the Gallery.
  •         The Hirer shall, while on the premises, abide by directives of Gallery staff.
  •         The Hirer is responsible for the behaviour of those in attendance during the hire period.
  •         The Gallery reserve the right to ban and/or have any person/group removed from the premises where that person/group has, or is         likely to cause injury/damage to other persons or property.
  •         All functions are to cease by 12:00 midnight.
 
Care of the Premises
  •         The Gallery premises and facilities must be left in a tidy condition by the Hirer prior to vacating the premises.
  •         The Hirer is responsible for proper cleaning of the kitchen areas, and for loss or damage to Gallery equipment and facilities, which are         used by themselves, caterers, musicians, decorators, etc, contracted by the Hirer.
  •         All hired areas and equipment are to be left as they are found.
  •         All rubbish is to be collected and placed in the appropriate waste and recycling bins.
 
Music & Noise
Music and noise are to be restricted to a reasonable level. All music and noise must cease by 12:00 midnight.
 
Smoking
The Gallery has a non-smoking policy. Smoking is not permitted on the premises.
 
Licensing
Alcohol can be consumed but not sold on the premises (unless the Hirer has acquired the appropriate liquor license). The Hirer must
ensure that:
  •         No person under the age of 18 years shall be served with alcoholic liquor or allowed to consume alcoholic liquor.
  •         No alcohol is to be consumed outside the premises.
  •         The Hirer or Hirers of the premises shall be responsible for the good conduct of those attending the function.
 
Damages & Repairs
  •         The Hirer will be responsible for any expense in connection with repairs, security, and improper use of safety equipment and/or extra         cleaning which may become necessary as a consequence of the booking.
  •         The Gallery reserves the right to determine the cost of any damages and/or extra cleaning necessary, above and outside that which is         normally expected following the usage of the Gallery. The Gallery reserves the right to bill the Hirer for any additional costs.
  •         The Hirer will be responsible for any expenses relating to the replacement of, or damage to, art works.
 
Insurance
  •         The Hirer, if an incorporated body must have a public liability insurance policy noted, endorsing the Gallery's interest in the function.
  •         The Hirer should have their own insurance for any items of value brought into the Gallery.
 
Property
  •         The Gallery shall not be responsible for any form of loss or damage arising from the hiring of the Gallery's facilities and from events         being held in the Gallery's facilities. The Gallery recommends appropriate security and indemnity measures be taken by the Hirer or         any person in the facility at the invitation of the Hirer, in respect to any loss.
  •  The Hirer is not permitted to remove or relocate any property or items in the Gallery not belonging to the Hirer, without written         consent from the Gallery.
 
Storage
Storage facilities are not available to Gallery Hirers.
 
Safety
No items shall be placed in front or obstruct clear access to fire exits.
 
Access / Set-Up / Clean-Up
The Hirer may have access to the Gallery prior to the booked period for the decoration of rooms on consultation with the Gallery and as stated on this Application to Hire. The set-up and clean-up times must be taken into consideration when detailing the times required for hire and clearly stated in the Application to Hire.
Childers Art Space is housed in the building that began its life as the Palace Hotel circa 1890. The Hotel was destroyed by fire in 1902 which also demolished almost every building along Churchill Street. The Hotel was re-built in 1902/3 with expansions including a courtyard area. The Hotel operated until the late 1680s when it briefly became an antique outlet. In 1991 the building became the Palace
Backpacker Hostel.
 
In June 2000, tragedy struck when the Palace building was gutted by fire as a result of arson, with 15 backpackers losing their lives. In 
October 2002, the Palace Memorial Building was opened with the restored building encompassing a glass memorial wall, a portrait of the
victims of the fire, the Childers Art Space (ChArts) and the Childers Visitor Information Centre. ChArts is operated by the Bundaberg 
Regional Council and is located on the first floor of the restored Palace Memorial Building.
Introduction
Gallery Area
The Childers Art Space (ChArts) is located on the first floor of the Palace Memorial Building. Access can be made via the front stairs or the
lift (behind the Visitor Information Centre). There is a disabled/public toilet, a small kitchen with fridge and full stove available. 
 
The Exhibition space consists of 32.4 linear metres of permanent wall space with polished timber floor boards. The area is estimated to 
seat up to 40 people with various table/desk arrangements as required. Depending on the current exhibition showing, food and drink may be limited to consumption on the balcony.
 
The Balcony
The Balcony is rated to hold one hundred (100) people. The dimensions are 19.8m long x 3.6m wide. Currently there are 15 chairs and 
12 stools available for seating. Two fold away tables and bench top table are also available (all 70cmHx74cmWx180cmL). The balcony 
offers the best views in Childers of the historic streetscape and many locals and tourists have their lunch there. Food and drinks can be
consumed on the balcony.
Conditions of Hire
Areas
Conditions of HireChilders Arts Space
To be retained by the Hirer
Application Process
Your application will be assessed by the Operational Supervisor of Cultural Activities and the Administration & Volunteer Officer at ChArts against the following criteria:
  •         The timing of the function does not conflict with scheduled programs or projects.
  •         The exhibition on display in the space allows enough space for the function to be held and the proposed event will not affect security         of the exhibition.
  •         The artist/group/organisation whose exhibition is on display in the space has given permission for the function to be held.
  •         The purpose of the function does not conflict with any of the Conditions of Hire.
 
Applications & Security Deposit
  •         All applications are subject to an approval process. Successful application will be confirmed in writing. On receipt of confirmation of         the booking, the applicant may be required to forward a security deposit of 10% of the full hiring charge.
  •         Applications must be made at least 3 weeks prior to the function/hire.
  •         Balance of fees must be paid 1 week prior to the function/hire.
 
Cancellations
In the event of a cancellation by the Hirer, a percentage of the full booking charges may be forfeited by the Hirer as follows:
  •         24 hours prior to the function         100% of the fee forfeited
  •         6 - 2 days prior to the function         50% of the fee forfeited
  •         1 week prior to the function         100% refunded
 
Function Coordination
  •         Hire of the facilities at ChArts does not include the management and coordination of functions and events. Hirers are responsible for         the organisation and coordination of all details regarding their functions and hire.
  •         The Hirer is responsible for providing all equipment for the function unless stated in the attached Application to Hire.
  •         In the event that staff are required to provide venue management and function coordination services, an hourly administration fee         will be charged to the Hirer.
Conditions of Hire - continued
Use of the Facility
  •         The Hirer is to ensure that nothing is permitted which is disorderly or unlawful in connection with the use of the facilities at ChArts.
  •         The Hirer shall, while on the premises, abide by directives of ChArts staff.
  •         The Hirer is responsible for the behaviour of those in attendance during the hire period.
  •         ChArts reserves the right to ban and/or have any person/group removed from the premises where that person/group has, or is likely         to cause injury/damage to other persons or property.
  •         All functions are to cease by 12:00 midnight.
  
Care of the Premises
  •         ChArts premises and facilities must be left in a tidy condition by the hirer prior to vacating the premises.
  •         The Hirer is responsible for proper cleaning of the kitchen areas, and for loss or damage to ChArts equipment and facilities, which are         used by themselves, caterers, musicians, decorators, etc, contracted by the Hirer.
  •         All hired areas and equipment are to be left as they are found.
  •         All rubbish is to be collected and placed in the appropriate waste and recycling bins. 
 
Music, Noise & Smoking
Music and noise are to be restricted to a reasonable level. All music and noise must cease by 12:00 midnight. ChArts has a non-smoking
policy. Smoking is not permitted on the premises.
 
Licensing
Alcohol can be consumed but not sold on the premises (unless the Hirer has acquired the appropriate liquor license). The Hirer must
ensure that:
  •         No person under the age of 18 years shall be served with alcoholic liquor or allowed to consume alcoholic liquor.
  •         No alcohol is to be consumed outside the premises.
  •         The Hirer or Hirers of the premises shall be responsible for the good conduct of those attending the function.  
 
Damages & Repairs
  •         The Hirer will be responsible for any expense in connection with repairs, security, and improper use of safety equipment and/or extra         cleaning which may become necessary as a consequence of the booking.
  •         ChArts reserves the right to determine the cost of any damages and/or extra cleaning necessary, above and outside that which is         normally expected following the usage of the facilities. ChArts reserves the right to bill the Hirer for any additional costs.
  •         The Hirer will be responsible for any expenses relating to the replacement of, or damage to, art works.
 
Insurance
  •         The Hirer, if an incorporated body, must have a public liability insurance policy noted, endorsing ChArts interest in the function.
  •         The Hirer should have their own insurance for any items of value brought into ChArts.
 
Property
  •         ChArts shall not be responsible for any form of loss or damage arising from the hiring of the facilities and from events being held in         ChArts facilities. ChArts recommends appropriate security and indemnity measures be taken by the Hirer or any person in the facility         at the invitation of the Hirer, in respect to any loss.
  •         The Hirer is not permitted to remove or relocate any property or items in the Gallery not belonging to the Hirer, without written         consent from the Gallery.
 
Photography & Filming
  •         Photography and filming of the Memorial Wall and Painting are prohibited. This is to respect the Moral Rights and Copyright of the         artists.
  •         Photography and filming of any artwork currently exhibited in the Gallery Space is also prohibited for the above reasons.
  •         For educational purposes by students and teachers a Photography Permission Form is to be filled out and discussed with ChArts staff         to gain permission.
 
Storage & Safety
No items shall be placed in front or obstruct clear access to fire exits.
Storage facilities are not available to hirers.  
 
 Access / Set-Up / Clean-Up
The Hirer may have access to ChArts prior to the booked period for the decoration of rooms on consultation with the Gallery and as stated on this Application to Hire. The set-up and clean-up times must be taken into consideration when detailing the times required
for hire and clearly stated in the Application to Hire. No part of the function/event is to impinge into the Memorial Space bordered off by the lounge suite and the moveable walls on either side.
Children
Children on the premises are to be supervised at all times by a responsible adult. Hirers must ensure that children are not placed at risk upon entering or leaving the building or grounds.
 
Animals
Not pets or animals are allowed on the premises. This excludes guide dogs for the vision impaired.
 
Equipment
  •         The Gallery will arrange the set up of chairs and tables for bookings as requested. The Hirer is responsible for any further set up         requirements of facilities.
  •         The Hirer is required to ensure that all facility equipment and/or furniture is left cleaned and undamaged. Any damaged furniture and         equipment must be reported immediately. Hirers not reporting damage or faults will be held responsible for the repair of the goods.
  
Walls, Alterations & Painting
The Hirer shall not affix nails, screws, bills, decorations, bunting or draping which in any way defaces the building premises. The Gallery
must grant written permission for any alteration made to fixtures, walls, ceiling or floors.
 
Prohibited Substances / Articles
The Hirer is not permitted to take into or use the following substance(s) within the Gallery and grounds:
  •         Any type of firework or flammable substance(s);
  •         Any chemical substance deemed toxic or dangerous;
  •         Any illegal drug or their use.
 
Uncollected Goods
  •         All items of property owned by the Hirer must be removed from the Gallery on or before the agreed vacating time.
  •         Any goods left on premises after the occupancy may be removed and disposed of at the discretion of the Gallery, without         compensation to the owner or person responsible.
 
Breach of Agreement
The Gallery reserves the right at its sole discretion not to approve any application or to cancel the agreement at any time for any breach
of the Conditions of Use. Failure to comply with the requirements set out in the Conditions of Use will be regarded as a breach of the 
agreement, giving the Gallery the right to take legal action for the recovery of any amount due and/or to cancel all or any such future
bookings.
Conditions of Hire - continued
1.         Council facilities are located in residential zones. Therefore, it is expected that the surrounding residents be respected. The Hirer is         responsible for the preservation of good order during and following the hire of the facility.
 
2.         The Hirer must meet the requirements of the Environmental Protection Act 1994.
 
3.         All music and noise levels must be kept to an acceptable level. Music and DJs must cease at 10:00pm, unless operating under a         noise management plan approved by Council.
 
4.         The Hirer, exhibitors and participants must abide by Regulated Parking restrictions in force around the subject facility. Vehicles         should not obstruct access to driveways or restrict parking in the street.
 
5.         Open-air events – The Hirer of the facility must not use, or permit the use of, the facility for an open-air event on any day:
         5.1         before 7:00am, if the use causes audible noise; or
         5.2         from 7:00am to 10:00pm, if the use causes noise of more than 70 decibels; or
         5.3         from 10:00pm to midnight, if the use causes noise of more than the lesser of the following:
                  5.3.1         50 decibels;
                  5.3.2         10 decibels above background noise.
          *Open-air events means an open-air competition, concert, display, race or other activity.
 
6.         Indoor venues – The Hirer of this facility must not use, or permit the use of, the building as an indoor venue on any day:
          6.1         before 7:00am, if the use makes an audible noise; or
         6.2         from 7:00am to 10:00pm, if the use makes a noise of more than 5dB(A) above the background level; or
         6.3          from 10:00pm to midnight, if the use makes a noise of more than 3dB(A) above the background level.
Noise & Surrounding Residents
1.         The Hirer shall be responsible for any maintenance and preservation of good order in the properties of any rooms appurtenant         thereto and in the approaches thereto throughout the whole duration of the hiring.
 
2.         Ensure all doors and windows are locked, all lights, air conditioning and fans (where applicable) are turned off and, where required,         alarms activated.
 
3.         At all dances and rock concerts, lights shall be burning at all times as directed by Council staff.
 
4.         Any electrical items brought into and used in the facility must have a current electrical safety test tag. Fires or damages caused by         untagged equipment being used will result in the Hirer being invoiced for repairs and costs associated with said fires and damages.
 
5.         Connection to 3-phase power, where available, is to be made by a qualified electrician only.
 
6.         The Hirer is responsible for the payment of any replacement glassware, crockery and other equipment broken, damaged or missing         after their occupancy.
 
7.         Tables and chairs, where used, are to be carried and placed into position and returned to their original position after use.
         Please do not drag these items across the floor.
 
8.         Should the Hirer wish to decorate the premises, the Hirer shall make the necessary arrangements with Council and shall,         immediately after the function, or at a time agreed upon by Council, remove all such decorations. No nails, pins, blu tac, masking,         duct or sticking tape is to be used in the facility. Only blue painters tape is permitted and is required to be completely         removed at the end of the hire. The use of any item causing damage or marks will result in repair costs being recovered from the         bond.
 
9.         All caterer's equipment, temprites, musical instruments and other equipment used for the function are to be removed from the         facility immediately after the function has concluded, or at the time approved by Council.
 
10.         Council facilities are not equipped with emergency first aid kits. It is the responsibility of the Hirer to have first aid supplies available         at all times.
Equipment
1.         Council facilities are located in residential zones. Therefore, it is expected that the surrounding residents be respected. The Hirer is         responsible for the preservation of good order during and following the hire of the facility.
 
2.         The Hirer must meet the requirements of the Environmental Protection Act 1994.
 
3.         All music and noise levels must be kept to an acceptable level. Music and DJs must cease at 10:00pm unless operating under         a noise management plan approved by Council.
 
4.         The Hirer, exhibitors and participants must abide by Regulated Parking restrictions in force around the subject facility. Vehicles         should not obstruct access to driveways or restrict parking in the street.
 
5.         Open-air events – The Hirer of the facility must not use, or permit the use of, the facility for an open-air event on any day:
         5.1         before 7:00am, if the use causes audible noise; or
         5.2         from 7:00am to 10:00pm, if the use causes noise of more than 70 decibels; or
         5.3         from 10:00pm to midnight, if the use causes noise of more than the lesser of the following:
                  5.3.1         50 decibels;
                  5.3.2         10 decibels above background noise.
         *Open-air events means an open-air competition, concert, display, race or other activity.
 
6.         Indoor venues – the Hirer of this facility must not use, or permit the use of, the building as an indoor venue on any day:
          6.1         before 7:00am, if the use makes an audible noise; or
         6.2         from 7:00am to 10:00pm, if the use makes a noise of more than 5dB(A) above the background level; or
         6.3          from 10:00pm to midnight, if the use makes a noise of more than 3dB(A) above the background level.
Noise & Surrounding Residents
1.         The Hirer shall be responsible for any maintenance and preservation of good order in the properties of any rooms appurtenant         thereto and in the approaches thereto throughout the whole duration of the hiring.
 
2.         Ensure all doors and windows are locked, all lights, air conditioning and fans (where applicable) are turned off and, where required,         alarms activated.
 
3.         At all dances and rock concerts, lights shall be burning at all times as directed by Council staff.
 
4.         Any electrical items brought into and used in the facility must have a current electrical safety test tag. Fires or damages caused by         untagged equipment being used will result in the Hirer being invoiced for repairs and costs associated with said fires and damages.
 
5.         Connection to 3-phase power, where available, is to be made by a qualified electrician only.
 
6.         The Hirer is responsible for the payment of any replacement glassware, crockery and other equipment broken, damaged or missing         after their occupancy.
 
7.         Tables and chairs, where used, are to be carried and placed into position and returned to their original position after use.
         Please do not drag these items across the floor.
 
8.         Should the Hirer wish to decorate the premises, the Hirer shall make the necessary arrangements with Council and shall,         immediately after the function, or at a time agreed upon by Council, remove all such decorations. No nails, pins, blu tac, masking,         duct or sticking tape is to be used in the facility. Only blue painters tape is permitted and is required to be completely         removed at the end of the hire. The use of any item causing damage or marks will result in repair costs being recovered from the         bond.
 
9.         The piano is not to be moved. Liquids and food of any type must not be placed on the piano. The Hirer will be held responsible for         any malicious damage to the piano caused through misuse.
 
10.         All caterer's equipment, temprites, musical instruments and other equipment used for the function are to be removed from the         facility immediately after the function has concluded, or at the time approved by Council.
 
11.         Council facilities are not equipped with emergency first aid kits. It is the responsibility of the Hirer to have first aid supplies available         at all times.
Equipment
1.         For private functions, security attendants or mature adults may be required to be in attendance in sufficient numbers to control the         number of guests and to ensure that there is no inappropriate behaviour or activities being undertaken by guests that will require         excess cleaning, such as litter of discarded or broken bottles, or that will be a nuisance or annoyance to surrounding residents or         businesses.
 
Security
1.         All signage requirements including size, method of display and location, are to be sighted and agreed with by Council.
 
2.         Signs attached to road and utility infrastructure are not allowed. However, the Department of Transport & Main Roads may allow         erection of free standing sign/s for community events. Hirers should write to the department and provide a copy of the sign layout         showing the size and wording proposed. A penalty applies for the erection of unauthorised signs.
Signage
1.         A Liquor Permit is to be obtained for a function being conducted at a Council venue where alcohol is being sold on site. A copy of         such Permit shall be displayed in the bar whilst the function is in progress and a copy of the Permit is to be submitted to Council         prior to the hire. A Liquor Permit Application must be submitted 21 days prior to the event to the liquor licensing office in the         locality of the function. Any alcohol permitted on the premises is to be consumed within the confines of the building.
 
2.         The Hirer shall comply in every respect with Legislation, Codes or Australian Standards with regard to public buildings for the         prevention of overcrowding and obstruction of gangways, passages, corridors, fire exits or of any part of the building. Any person         causing an offence against such regulations shall be removed from the building. Copies of Codes or Australian Standards may be         purchased through the Standards Australia website.
 
3.         Fire extinguishers are provided for some facilities in emergency situations that require their use. If, during the period of hire, it is         found that the extinguishers have been inappropriately used, the Hirer will be responsible for the cost of recharging the fire         extinguisher(s) and any damage caused by its use. If, during the course of the hire, it is necessary to use the fire extinguisher, it is         requested that the Hirer advise Council of the event.
 
4.         In the case of a dramatic or other performance or concert, the Hirer shall not produce, or permit to be produced or performed, any         dramatic or musical work in infringement of the copyright or performing right of any owner of such right or rights, and the Hirer         agrees to indemnify Council against any claim for the breach of copyright or any other action herewith.
 
5.         Council facilities are not residential premises, nor are they designed or licensed to accommodate people. Using Council facilities for         residential purposes, ie sleeping/camping overnight, is not permitted. Should this occur, people will be removed and the bond         forfeited.
 
6.         No smoking is permitted in, or within 4 metres of, all Council venues. This includes the outdoor courtyard and outdoor bar areas.
Permits & Regulations
Conditions of HireSalter Oval Banner Display Area
To be retained by the Hirer
General Conditions
1.         Only the 1 site in Salter Oval at the corner of Walker Street and Takalvan Street is available.
 
2.         Application to Hire form cannot be accepted without full payment of the hire fee.
 
3.         Completed Application to Hire form together with  full payment of the hire fee is to be submitted to Council at the earliest         opportunity but no later than 5 working days prior to the start date of the booking. 
 
4.         Council reserves the right to not accept bookings from any person or persons.
 
5.         Bookings may be made for a maximum period of 2 weeks.
 
6.         The Hirer is responsible for the delivery of the banner 2 working days prior to erection.
 
7.         Banners must be erected by Council staff only. The banner may be in place 14 days prior to the event that is being advertised, and         will be taken down by Council staff at the conclusion of the display hire period. The banner will not be erected during wind         conditions beyond 32.5 metres/second (cyclonic event).
 
8.         The Hirer is responsible for the collection of the banner at the conclusion of the display.
 
9.         Banners are purchased at the cost to each individual business and other organisations approved by Council.
 
10.         Banners must only be used to advertise a local event (local to apply to the Bundaberg Regional Council area).
 
11.         General retail stores are not permitted to utilise this facility.
 
12.         No prices, sales promotions or promotion of liquor is allowed on banners.
 
13.         Banners are to be constructed as per the specifications below.
 
14.         Banners are to be bright and present a positive image of the Bundaberg Region.
 
15.         Council accepts no responsibility whatsoever for the damage or injury to any person or persons, or for the safety, damage or loss of         any goods, materials, property etc, which may take place whilst the banners are on display. This is the responsibility of the Hirer.
 
16.         The Hirer should arrange "Occupier's Liability Insurance Cover" to protect their interests.
Banner Specifications
Banner is to be of durable construction. The banner may also have holes placed evenly throughout it to allow the wind to blow through
and prevent the banner from spinning over. Maximum size is to be either:
 
                  7 metres by 700 millimetres                           OR                                          8 metres by 600 millimetres         
 
 
 
 
 
 
Rope must be a minimum 6mm thickness and is to be in good condition. Rope length must be 6 metres
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Declaration
I agree that I/the nominated organisation/group shall be bound by and shall observe the Conditions of Hire attached, and that such conditions shall be deemed to be part of this Agreement, and I/the nominated organisation/group shall promptly and punctually pay to Bundaberg Regional Council, all monies which may become payable in respect of the facility hire and this agreement.
 
 
Fees & Charges:
•  To estimate your possible hire charges, refer to Bundaberg Regional Council's website for current Fees & Charges    (http://bundaberg.qld.gov.au/council/fees-charges).
•  The actual cost will depend upon the length of hire, facilities and equipment used, and the nature of the event.
•  We will provide you with the actual total cost once we receive and assess your completed application. 
Declaration
I agree that I/the nominated organisation/group shall be bound by and shall observe the Conditions of Hire attached, and that such conditions shall be deemed to be part of this Agreement, and I/the nominated organisation/group shall promptly and punctually pay to Bundaberg Regional Council, all monies which may become payable in respect of the facility hire and this agreement.
 
 
Fees & Charges:
•  To estimate your possible hire charges, refer to Bundaberg Regional Council's website for current Fees & Charges    (http://bundaberg.qld.gov.au/council/fees-charges - Look under Commercial Fees-3. Art Gallery). 
•  The actual cost will depend upon the length of hire, facilities and equipment used, and the nature of the event.
•  We will provide you with the actual total cost once we receive and assess your completed application. 
Declaration
I agree that I/the nominated organisation/group shall be bound by and shall observe the Conditions of Hire attached, and that such conditions shall be deemed to be part of this Agreement, and I/the nominated organisation/group shall promptly and punctually pay to Bundaberg Regional Council, all monies which may become payable in respect of the facility hire and this agreement.
 
 
Fees & Charges:
•  To estimate your possible hire charges, refer to Bundaberg Regional Council's website for current Fees & Charges    (http://bundaberg.qld.gov.au/council/fees-charges).
•  The actual cost will depend upon the length of hire, facilities and equipment used, and the nature of the event.
•  We will provide you with the actual total cost once we receive and assess your completed application. 
Declaration
I agree that I/the nominated organisation/group shall be bound by and shall observe the Conditions of Hire attached, and that such conditions shall be deemed to be part of this Agreement, and I/the nominated organisation/group shall promptly and punctually pay to Bundaberg Regional Council, all monies which may become payable in respect of the facility hire and this agreement.
 
 
Fees & Charges:
•  The actual cost will depend upon the length of hire, facilities and equipment used, and the nature of the event.
•  We will provide you with the actual total cost once we receive and assess your completed application. 
Declaration
I agree that I/the nominated organisation/group shall be bound by and shall observe the Conditions of Hire attached, and that such conditions shall be deemed to be part of this Agreement, and I/the nominated organisation/group shall promptly and punctually pay to Bundaberg Regional Council, all monies which may become payable in respect of the facility hire and this agreement.
 
 
Fees & Charges:
For hire charges, please refer to Bundaberg Regional Council's website for current Fees & Charges (http://bundaberg.qld.gov.au/council/fees-charges) 
Declaration
I agree that I/the nominated organisation/group shall be bound by and shall observe the Conditions of Hire attached, and that such conditions shall be deemed to be part of this Agreement, and I/the nominated organisation/group shall promptly and punctually pay to Bundaberg Regional Council, all monies which may become payable in respect of the facility hire and this agreement.
 
I agree to indemnify, and to keep indemnified, Bundaberg Regional Council, its staff, officers, agents and contractors in respect to losses suffered or incurred through hire of this facility as a result of any breach of this agreement or any negligent act, error or omission in connection with the terms of this agreement, on the proviso that this indemnity does not apply to the extent that loss is caused or contributed to by negligence of Bundaberg Regional Council. This indemnity includes, without limitation, loss due to bodily injury and sickness; or death or loss caused by destruction of property, a flood, fire, and/or tempest. For the purpose of this agreement "loss" is construed to be incorporate loss, damage and liability of every kind, unless too remote, but does not include pure economic loss not recoverable at common law.
 
This indemnity survives the expiration and/or termination of this agreement.
 
 
 
Fees & Charges:
•  To estimate your possible hire charges, refer to Bundaberg Regional Council's website for current Fees & Charges    (http://bundaberg.qld.gov.au/council/fees-charges).
•  The actual cost will depend upon the length of hire, facilities and equipment used, and the nature of the event.
•  We will provide you with the actual total cost once we receive and assess your completed application. 
We encourage you to share your event/activity to What’s on Bundaberg  https://www.whatsonbundaberg.com.au/event/new
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Grounds
Per Occasion
Receipt
Rotunda & Back Garden
$315
Rotunda
$190
Front Gardens
$190
Back Gardens
$190
Japanese Gardens
$190
No bond, however damage repairs or additional cleaning costs may apply
Fairymead House
  
Community Organisations
Hire for up to 4 hours per half day
Hire for up to 8 hours per day or 
night
 Receipt
Function Room
$65
$100
No bond, however damage repairs or additional cleaning costs may apply
Weddings, Private Functions & Corporate Functions        
Hire for up to 4 hours per half day
Hire for up to 8 hours per day or night
 Receipt
Function Room
$115
$185
Bond paid into Trust A/C
$578 per function
Note: Refund of bond in full is subject to satisfactory condition of facility and condition
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Stan Lohse Function Room - Layout Plan
Enter house and disarm alarm with Fairymead Key (outside business hours)
*opens front lattice door, front wooden door, alarm panel & kitchen and toilets.
* Failure to arm the alarm at the conclusion of a function will require a call out for security and the fee will be the responsibility of the hirer.
Before the function (Planning & application stage)
Hirer's Checklist - Fairymead House
This document has been created to assist Hirers in fulfilling important terms of
their Hire Agreement. Please read the Conditions of Hire carefully.
During the function (APPLICABLE TO FUNCTION ROOM ONLY)
Make sure guests are aware that the museum is a separate attraction and not included as part of your function and
that your guests are not to enter the museum area or interfere with the enjoyment of other patrons in anyway.
Obey all traffic and parking restrictions. The Bundaberg Botanic Gardens is a public road with a 15km/h speed limit. Parking spaces in the Gardens are limited. Free parking is available on Thornhill Street.
Do not allow guests to park on the grassed areas or outside of designated parking spaces.
Be aware of guests using the house window frames, fireplace mantles and the piano as drink holders. This is unacceptable and any drink rings, spillages, food residue or marks of any kind will result in an immediate cleaning fee and other recoveries from the bond.
Observe building regulations regarding weight restrictions – Do not allow more than the certified load bearing weight
per square metre on the balconies or in the function room. The Function Room and verandah area holds a maximum 
of 60 persons at any time and this is never to be exceeded. The verandah corners can only support 150 kilograms per square metre (150kg/m2). For example any iceboxes, AV equipment or bain-maries must not exceed this load.
After hours assistance, please call Rechenberg Security on (07) 4150 1234 or Bundaberg Regional Council Call Centre on 1300 883 699.
1.         All incorporated community groups, organisations, or business or commercial operators must submit a copy of their Public Liability         Insurance Certificate with the completed Application Form.
 
2.         Public Liability Insurance is the responsibility of private or unincorporated group Hirers that do not meet the conditions under         Council's Casual Hirers Cover.
Public Liability Insurance
1.         Notwithstanding any prior booking made to any other person or persons, the property will be made available to Local, State or         Federal Governments for any other purpose which Council may consider necessary.
 
2.         The booking receipt should be made available at your function as evidence that you have Council's approval. Further, approval is         given to use the area only for the times stated in the approval letter. Please ensure you adhere to the times specified as another         function may take place prior to and/or after your booking.
 
3.         It is recommended that licensed crowd controllers be available in sufficient numbers to help maintain the integrity of your function.         Private security will assist in maintaining guest and public safety and diverting any gatecrashers. The recommended ratio is 1 crowd         controller for every 100 person and then 1 crowd controller per 67 persons.
 
4.         Completed Application Forms are to be submitted to staff at the earliest opportunity, but no later than 5 working days prior to the 
         event.
         
5.         Payment of the hire fee is required in full when the Application Form is submitted.
 
6.         Bonds are required for all private functions, those of celebratory nature and those requiring additional resources. Bonds may be         imposed on any booking at the discretion of Council.
 
7.         Where bonds are required, they are to be paid prior to the event and no refunds are to be paid until authorised by Council. Costs of         any excess cleaning, damages of any type, loss of equipment, or unauthorised use of equipment, is to be recovered from the bond         prior to refund. If the bond does not cover these costs, an invoice for the excess charges will be forwarded to the Hirer.
 
8.         Bond refunds are paid only by cheque, which may take up to 10 working days to process.
 
9.         Notice of cancellation is required at the earliest opportunity but no later than 5 working days prior to the event. Please note that the         fee is non-refundable in circumstances where inclement weather affects your ceremony or event. Under certain circumstances, and         where sufficient time is given, an application for a refund following cancellation may be made, however 20% will be retained by         Council for administration costs. This clause applies to Hirers who have, for example, booked a separate area in case of inclement         weather and not made use of that particular area.
 
10.         Council reserves the right to not accept the bookings from any person or persons without providing a reason.
 
11.         Access to Council controlled electricity is generally not available for functions at most locations. If the function has approved         electrical access, keys are to be collected and returned as per the Application Form. 
 
12.         Period of hire shall include any period when auxiliary activities are undertaken, including preparation and cleaning of the facility.         The period that is booked for the function is to be the charge paid by the Hirer, regardless of whether the function concludes earlier         than expected. If the function goes over the time booked, additional fees may be payable for that time.
Hiring and Application
Conditions of HireFairymead House, Gardens, Rotunda and Hinkler Hall of Aviation
To be retained by the Hirer
1.         The Function Room holds a maximum of 60 persons.
 
2.         The Verandah Exterior Entertainment Area has a load bearing weight of 400kg per square metre. The corners of the room and         verandah can only sustain 150kg per corner load bearing weight.
          
3.         Keys to the venues may only be issued after the Application Form and payment have been received, but no earlier than 24 hours         before the event.
Fairymead House - Entry Conditions
1.         Under the current Queensland Liquor Act 1992 it is an offence to consume liquor in a public place and a license must be sought to         both sell and consume liquor. The Function Room is exempt of this clause if alcohol is being consumed only.
 
2.         Hirers and exhibitors and participants must abide by the Regulated Parking restrictions in force. Failure to comply with parking 
         restrictions may result in police enforcement and the offending vehicles towed away at the cost of the offender.
 
3.         The area must be left in a clean and tidy condition with no damage to Council property. Hirers are held responsible for any cleaning,         repair or maintenance required as a result of their booking. All Hirers of the facility shall, in so far as is possible, reinstate any of the         grassed surfaces which have been substantially disturbed by the conduct of their function.
 
4.         No smoking is permitted in, or within 4 metres of, all Council venues.
 
5.         Connection to 3-phase power, where available is to be made by a qualified electrician only.
 
6.         Council facilities are not residential premises, nor are they designed or licensed to accommodate people. Using Council facilities for         residential purposes, ie sleeping/camping overnight, is not permitted. Should this occur, people will be removed and the bond         forfeited.
 
7.         The Hirer shall abide by all directions given by Council.
 
8.         The Hirer shall maintain, clear and useable, without hindrance, all EXITS provided and ensure that exit lights be lit at all times.
 
9.         Fire extinguishers are provided for hall hirers in emergency situations that require their use. If, during the period of hire, it is found         that the extinguishers have been inappropriately used, the Hirer will be held responsible for the cost of recharging the fire         extinguisher/s and any damage caused by its use. If, during the period of hire, it is necessary to use a fire extinguisher, it is requested         that the Hirer advise staff of the event as soon as possible.
 
10.         The Hirer shall comply in every respect with legislation, codes or Australian Standards with regard to public buildings for the         prevention of overcrowding and obstruction of gangways, passages, corridors, fire exits or of any part of the building. Any person         causing an offence against such regulations shall be removed from the building. Copies of legislation, codes or Australian Standards         may be purchased through the Australian Standard website.
Hirer Commitments
1.         The Hirer will at all times indemnify Bundaberg Regional Council from and against any foreseeable loss or liability that is caused by         any unlawful or negligent act or omission by the Hirer or breach of this contract by the Hirer.
 
2.         The Hirer's liability to indemnify Bundaberg Regional Council under this clause will be reduced proportionally to the extent that         such a loss or liability was contributed to by any unlawful or negligent act or omission or breach of this contract by Bundaberg         Regional Council or its officers, employees, subcontractors, agents or professional advisors.
 
3.         The Hirer shall be held responsible for any accident, loss, damage or injury sustained by any person or persons using the venue         during the period of hire notwithstanding that it arose from or by reason of any default in furniture, fittings or other accessories of         any kind whatsoever, the signed Application Form shall be deemed to indemnify Council against all claims and demands made or         costs or expenses incurred in connection herewith.
 
4.         The Council shall not be held responsible in any way for the damage or loss of any property of the Hirer nor for any loss occasioned         by the Hirer through accident or failure of the electricity or other plant or by any unavoidable cause.
Indemnity
1.         Any electrical items brought into and used in the complex must have a current electrical safety test tag. Fire or damages caused by         untagged equipment being used will result in the Hirer being invoiced for repairs and costs associated with the said fires or damage.
 
2.         Failure to clean the premises will result in a cleaning fee being deducted from the bond. Cleaning equipment is located in the
          kitchen. The fee will be determined by our professional cleaners.
 
3.         Hirers may not have "exclusive" use of the facility for their function. Other bookings may be taken throughout the facility for other         rooms, buildings or areas.
 
4.         The Hirer is responsible for the payment of any replacement of broken equipment, damage or missing equipment after their         occupancy.
 
5.         In case of a dramatic or other performance or concert, the Hirer shall not produce, or permit to be produced or performed, any         dramatic or musical work in infringement of the copyright or performing right of any owner of such right or rights, and the Hirer         agrees to indemnify the Council against any claim for breach of copyright or any other action herewith.
Fairymead House - Hirer Committments
1.          Security system is to be disengaged on entry to Fairymead House (unique secure key supplied) and upon completion of event/         function, security system to be turned on.
 
2.         No nails, pins, blu tac, sticking tape, sticky dots or any glue is to be used in or on walls, doors, window frames or the balcony. The         use of any item causing damage or marks will result in repair costs being recovered from the bond. Existing wall hangings and         installations are not to be moved.
 
3.         Hirers are informed that all premises and surrounding grounds shall be vacated by midnight. Where a Liquor License has been         obtained, no liquor is to be served after 11:00pm. A maximum sound level of 90 decibels has been fixed for functions.
 
4.         It shall be the responsibility of the Hirer of the premises to ensure that all persons have vacated the building and grounds by the         completion time as stated on the Application Form and that all doors and windows are locked and all lights turned off.
 
5.         All caterers equipment, musical instruments and other equipment used for the function are to be removed immediately after the         function has concluded. All Fairymead House equipment must be returned to the store room. Failure to do so may result in a         storage fee.
 
6.         The piano is not to be moved. Liquids and food of any type must not be placed on the piano. The Hirer will be held responsible for         any malicious damage to the piano caused through misuse.
 
7.         Naked flames must be housed inside a lantern. (Decorative tea light candles etc.)
         
8.         Should the Hirer wish to decorate the premises, the Hirer shall make the necessary arrangements with Fairymead House staff and         shall, immediately after the function, remove all such decorations.
 
9.         Tables and chairs where used are to be carried and placed into position. Please do not drag these items across the floor. Tables and         chairs are to be wiped down and returned to their original position after use.
Fairymead House - Set Up, Decoration and Pack Up
4.         The Hirer shall be responsible for any maintenance and preservation in good order of the properties or any rooms appurtenant         thereto and in the approaches thereto throughout the whole duration of the hiring.
 
5.         The Hirer or his/her agent shall be responsible for the return of all keys issued and these must be signed back in by the Hirer or         Agent. Should a key or keys be lost, the Hirer shall be responsible for the replacement of as many locks as are affected by the loss of         the key or keys.
 
1.         For safety reasons, there is to be no serving of drinks in glass containers.
 
2.         At no time is traffic on any roadway , walkway or pathway to be obstructed.
 
3.         Parking is only permitted in the designated parking bays.
Fairymead Grounds & Rotunda - Hirer Commitments
1.         The following may be permitted to be used/erected at your function: carpet runner, aisle stands and Bali flags (no pegs/stakes),         audio/visual system, PA system, shade structure or archway (weighted down, no pegs/stakes). Tents or marquees which require         driven pegs for stability are not to be used in any park. Buried electrical cables, irrigation lines and water pipes are a safety hazard         and the Hirer will be liable for any and all repairs.
 
2.         For environmental reasons, please do not use confetti, glitter, streamers or other manufactured products. Council considers organic         based products such as rice, rose petals and/or bubbles as a reasonable alternative.
Fairymead Grounds & Rotunda - Set Up, Decoration and Pack Up
1.         On approval, your booking will confirm that no other bookings exist for the nominated time in that nominated location. A         confirmed booking will take preference for usage of that area. However, please be aware that all Council parks are open to general         public usage. Exclusivity to a site of area is never guaranteed.
 
2.         Parks are maintained on a routine maintenance program and are not specifically groomed prior to your function. However, Council         will endeavour to ensure the area is in a well presented condition as possible. Council does not accept any responsibility for the         condition including mowing, maintenance or inclement weather conditions resulting in leaf/branch          debris, or activities out of         Council's control in the area prior to your booking.
Fairymead Grounds & Rotunda - Application and Hire
1.         All catering equipment hired must be cleaned and returned to the storage area.
 
2.         Failure to clean the catering equipment hired will result in a cleaning fee being deducted from the bond. This fee will be
         determined by our professional cleaners.
 
3.         The Hirer is responsible for the payment of any replacement costs for breakages, loss or damage to catering equipment. This         payment will be deducted from the bond.
 
4.         Replacement costs include:
         –  Crockery                  $10.00 per item
         –  Glassware (premium range)         $10.00 per item
         –  Glassware (standard range)         $3.00 per item
         –  Cutlery                                    $3.00 per item
         –  Arc Jugs, Trays & Tongs         $6.00 per item
         –  Stainless Steel Insulated Jugs         $40.00 per item
Fairymead House - Catering Equipment
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